YTBEPX/IEH

npukazom CynebHoro nenapramMenTa
npu BepxosHom Cyne

Poccuiickoii ®enepanun

oT «o/ 7 » nexabpsa 2016 . Neur7

MOPSAJAOK
noaauu B ¢enepasibubie cyabl 001eH IOPHCAHKIHH 10KYMEHTOB B 2JIEKTPOHHOM
BHJIE, B TOM YHCJIE B (hopMe AIEKTPOHHOI0 I0KYMEHTA

1. OBIIIME TTOJIOXEHUS

1.1. Iopsinok noxavr B (enepaibHble Cyabl 00LIEH IOPUCIUKIMN TOKYMEHTOB
B 3JICKTPOHHOM BHZE, B TOM 4YHCJe B (pOpMe 3JIEKTPOHHOIO JOKYMeHTa (jajiee —
[Topsinok mojga4yu AOKYMEHTOB) pa3paboTaH B COOTBETCTBHH C IIOJIOXKCHUSAMH
I'paxxmanckoro mponeccyaisHoro komaekca Poccmiickoit ®enepanuu (mamee —
ITIK P®), ®enepansHoro 3akona ot 14.11.2002 Ne 137-®3 «O BBeneHuH B
neicteue I'paxjpaHckoro mnponeccyanbHoro kojekca Poccubickoit ®enepaiminy,
Kopnekca agMHUHHCTpaTHBHOTO cyaonpounssoacTBa Poccuiickoli denepanuu (naiee —
KAC P®), ®egepansHoro 3akoHa oT 08.03.2015 Ne 22-D3 «O BBeneHuu B AeicTBUE
Konekca anMHUHHUCTpaTHBHOrO cynonpousBoactBa Poccuiickoit denepammny,
VYronoBHo-nporeccyaibHoroe konekca Poccuiickoit @eneparn (nanee — YIIK P®),
@enepanpioro 3akoHa ot 18.12.2001 Ne 177-®3 «O BBemeHWu B JeHCTBHE
YronoBHo-TipoLeccyanbHOro kKomekca Poccuiickod ®enepauun», PenepansHoro
3akoHa oT 23.06.2016 Ne 220-®3 «O BHeceHUH H3MEHEHHH B OTACNbHBIC
3aKOHOJAaTeNbHbIe akThl Poccuiickoii enepanii B 9acTH MPUMEHEHHS JIEKTPOHHBIX
JTOKYMEHTOB B IEATEIbHOCTH OPraHoB cyneOHON BnacTu» (nanee — DenepanbHbli
3akoH Ne 220-®3), npeaycMaTpuBarOllMMKA BO3MOMKHOCTh [10Ja4¥ HOKYMEHTOB B
JJIEKTPOHHOM BHJE, B TOM YHCIIEe B GOpMe ANIEKTPOHHOrO I0KYMEHTa, NOAMHCAHHOTO
JJIEKTPOHHOH MOJANHUCHIO, MOCPEACTBOM 3allOiHEHHs] (OPMBI, pa3MeLUeHHOH Ha
opunranbHOM caiiTe cyAa B HH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOR ceTH
«HHTepHEeTY.

1.2. B cootBerctBuu ¢ 4acteto 1.1 crateum 3 ITIK P® (B penakuum
@enepansHoro 3akoHa Ne 220-®3, scrynaromero B cuny ¢ 01.01.2017) mckosoe
3asBIEHHUE, 3asABJICHHE, )Kajioba, MPENCTaBICHHE W HHBIC JOKYMEHTBI MOTYT OBITh
I0JaHbl B Cy/ Ha OyMa)KHOM HOCHTENle MM B JJEKTPOHHOM BHIE, B TOM 4HCIE B
(GopMe DIEKTPOHHOrO JOKYMEHTa, MOANKMCAHHOTO JJICKTPOHHOH TNOANHCHIO B
MOpsiIKe,  YCTAaHOBIEHHOM  3aKoHojarelbcTBoM  Poccuiickoii  Denepaiuu,
MIOCPEACTBOM 3aIOIHEHUS (OPMBI, pPa3MellleHHOH Ha opuLuanbHOM caiiTe cyja B
HH(OPMALHOHHO-TEIEKOMMYHHKaMOHHOH ceTH «MHTEpHET».

B cootBerctBuu ¢ yacthto 2 crathll 45 KAC PO (B penakuuun ®enepaibHOro
3akoHa Ne 220-®3, serynatomero B cuiy ¢ 01.01.2017) anMHUHHCTpaTHBHOE HCKOBOE
3asBICHHE, 3asBJIEHUE, XKajloba, INpejAcTaBjeHue W HHBIE TOKYMEHTBI MOTYT OBITH
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NojiaHbl B cyJ Ha OyMaXHOM HOCHTENE MIH B DJIEKTPOHHOM BHIE, B TOM YHCJIE B
GopMe 3NTEKTPOHHOTO MOKYMEHTa, MOANKMCaHHOIO JJIEKTPOHHOH MOANKCHIO B
MOpAAKEe,  YCTAaHOBJIEHHOM  3aKOHOJATEIBCTBOM Poccuiickoii  Depepanuy,
MOCPEACTBOM 3amONHEHHs (GOpMBI, pasMeleHHOH Ha OoQHIMATBLHOM caiiTe cyaa B
HH(OPMALMOHHO-TeIeKOMMYHHKAMOHHON ceTH «HTepHET>.

B coorBerctBum co crateeit 474.1 VIIK P® (B penakuuu DenepaibHOro
zakona Ne 220-@3, scrynatomero B cuny ¢ 01.01.2017) xonataiictBo, 3asBieHue,
ano6a, TpeAcTaBIeHUe MOryT ObITh MOAAHBI B CYA B MOPSJKE M CPOKH, KOTOPBIE
ycraHoBiyiensl YIIK P®, B popme 371eKTPOHHOIO JOKYMEHTA, MOANNACAHHOIO JIHIOM,
HAPABUBIIMM TAKOW JOKYMEHT, 3leKTPOHHOH INOANUCBID B COOTBETCTBHH ¢
3aKOoHOJATeNbcTBOM Poccuiickoit Pemepauuy, MOCPEACTBOM 3alloJHEHHS (HOPMBI,
pasMemieHHoH ~ Ha  oduuManbHOM ~ caifite  cyna B HH(OPMAIHOHHO-
TeJleKOMMYHUKanMoHHOH cetH «MHTepHer». Marepuansl, NpUIIOKEHHBIE K
XO[aTaliCTBy, 3asBJEHHIO, Xano0e, MpEACTABIEHHIO, TaKxe MojarTcs B (opme
9JIEKTPOHHBIX JOKYMEHTOB. JIEKTPOHHBIE NOKYMEHTBI, W3rOTOBJIECHHBIC HHBIMH
JMULAMHM, OpraHame, OpraHMsaudsMud B cBoOogHoH dopMme wumu  ¢dopme,
YCTaHOBJIEHHOM UL 3THX AOKYMEHTOB 3aKOHOJaTelIbcTBOM Poccuiickoii denepatin,
AOKHBL OBITH TOAIHCAHBL MMH 3JIEKTPOHHOH IIOANHCBIO B COOTBETCTBHH C
TpeOOBaHHAMU 3aKoHOAaTeNbeTBa Poccuiickoi Deepauuy.

1.3. ITonoxenus I'TIK P@®, KAC PO, VIIK P®, npeaycmaTpuBaroIue noaaqy
B (efiepasibHBIE CY/IBl OOLIEH FOPUCAMKLIEA NTOKYMEHTOB B 3JICKTPOHHOM BHAE, B TOM
ypciie B GopMe IEKTPOHHOTO JOKYMEHTA, NOAIMCAHHOIO 3JIEKTPOHHOM MOANKMCHIO B
NOpsIKE, YCTAHOBIEHHOM 3aKoHojarenbcTBoM Poccuiickoin @enepamun (nanee —
JIOKYMEHTBI B 3JIEKTPOHHOM BHJIE€), IOCPECTBOM 3aMoHeHHA OPMBI, pa3MELLIEHHOH
Ha OQHIMAIBHOM caiiTe cyla B UHGOPMAUMOHHO-TEJEKOMMYHHMKAIMOHHOH CeTH
«MHTepHeTY, peanm3yloTCsl IyTeM npuMeHeHHs Hacrosiiero [lopsaka mnopayu
JOKYMEHTOB.

[Mopsimok moja4yy JOKyMEHTOB HE paclpOCTPaHSETCS Ha M0javy 3ampocos,
NpeMIOKEeHUM, 3asiBJICHAH WiIM kanob B Cyd B COOTBETCTBHH ¢ (DelepalbHbIM
3akoHOM 0T 22.12.2008 Ne 262-®@3 «O6 obecneyeHur AOCTyNa K MHMOPMalKH O
nedarenbHocTH cyioB B Poccmiickoit Penepauvm», @DelcpalbHBEIM 3aKOHOM OT
02.05.2006 Ne 59-®@3 «O nopsake paccMoTpenus obpamenni rpaxnan Poccuiickoi
Denepanuu».

ITopsinok Mmojgaud JOKYMEHTOB He paclIpoCTpaHseTCss Ha Tnojadyy B
5JEeKTPOHHOM BHJE JOKYMEHTOB, KOTODHIE COJNEpIKAT CBEACHHsS, COCTABISIONIHME
TOCY/IapCTBEHHYIO TalHY.

1.4. B unemsx peamusaimu Hacroswmero Ilopsaaka mnoxa4u JTOKyMEHTOB
MCIOTB3YFOTCS CIETYFOLINE OCHOBHBIC IIOHATHA:

denepanbHbie CyAbl 06Iel IOPUCIMKINY (Jaee — CyAbl, Cy/l) — BEPXOBHBIE
CyABl pecnyOnuK, KpaeBble, OOMAcTHBIE CyjAbl, Cy[Abl TOPOJOB (elepalbHOro
3HAYEHUs, CyIbl ABTOHOMHOM 007acTM M aBTOHOMHBIX OKpPYIOB, OKPYXXKHBIC
(bnoTckue) BOEHHbIE CyABl, paiOHHbIC, MEXpaHOHHbIE H TOPOICKHE CYABI,
rapHHU30HHBIC BOCHHBIE CY/IBI;

3JEKTPOHHBINA JOKYMEHT — JOKYMEHT, CO3AaHHBIH B 2JIeKTpoHHOH (popme Oe3
NpEeABAPUTENBLHONO JOKYMEHTHPOBAHHA Ha OyMaKHOM HOcUTeNe, MOANHCAHHBIA
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3JEKTPOHHOH TMMOAMKUCBIO B COOTBETCTBHM C 3aKOHOJATeNbcTBOM Poccuiickoi
Ddenepanvm;

5JEeKTPOHHBIM  00pa3  [OKyMeHTa (3JIeKTpOHHAs  KONHS  JOKYMEHTa,
H3TOTOBJIEHHOrO HAa OYM&XKHOM HOCHTENe) — epeBejeHHas B JIEKTPOHHYIO hopMy ¢
IIOMOLIBKO CPEACTB CKAHMPOBAHUS KOITHS TOKYMEHTa, H3TOTOBJIEHHOTO Ha OyMaKHOM
HOCHTEJE, 3aBepeHHasi B COOTBETCTBUM c [TopsiaKom moma4d NOKYMEHTOB MPOCTOH
3JIEKTPOHHOM MOANMCHIO MM YCHIEHHOH KBaIM()UIMPOBAHHOW 3JIEKTPOHHOM
TIOJITUCHEO;

MEKTPOHHAs  MoAmuch — HHbOpManust B BIEKTPOHHOH  dopme,
NPUCOEOMHEHHAs K MOINUCHIBAEMOMY JJIEKTPOHHOMY JIOKYMEHTY WM HHBIM
06pa3om cBsA3aHHAA C HUM H IO3BOJIAIONIAS HACHTH(QHIUPOBATE JIHIIO, MONHKCABIIEe
AMEKTPOHHBIH IOKYMEHT;

KJIFOY 3JIEKTPOHHOM MOJIMUCH — YHHKalbHAs TOCIEN0BATENbHOCTE CHMBOJIOB,
npeHa3HaYeHHas Ui CO3JaHusl AIeKTPOHHOM MoAnKcH. B KadyecTse Kilk04a MpocToH
3JIEKTPOHHOMN NOMIMCH MCIIOJIB3YeTCst yueTHas 3anuchk usndeckoro nuua B ECUA;

ECHA — denepansHas rocyapcTBerHas WHGOpMaroHHas cucteMa «Enunas
CHCTEMa UIEHTH(HKAIMK W ayTeHTH()UKALHUA B HHQPACTPYKTYpe, 00ecreurBaroLIeH
HUHPOPMAIIHOHHO-TEXHONOTHYECKOEe B3aUMOJIEHCTBHE HHPOPMAIMOHHBIX CHCTEM,
HCIIOJB3YEMBIX TSI TPEOCTaBICHHS [OCYAaPCTBEHHBIX U MYHHIHMNAIBHBIX YCIyT B
9JIEKTPOHHOM (popMen;

ofpameHne B Ccyd — [OOKYMEHT, CO3JaHHBIH B COOTBETCTBMH C
TIPOIleCCyaNbHBIM 3aKOHOAATEIECTBOM, HAalPaBIEHHBIH B CyI;

AMIl0, TojaInee NOKYMEHThI B CyJ (IOJBL30BaTeNb) — 3aABUTENb HIH €ro
IPE/ICTABUTETD, TO/IAIOIIHHA B Cy/I JOKYMEHTbI B 9JICKTPOHHOM BHIC,;

uH(bOpMAaIHOHHAs cucTeMa — [ 0Cy1apCcTBEHHAs aBTOMaTH3UPOBAaHHAS CHCTEMA

Poccuiickoii ®@enepaunn «IIpaBocynue» (maree — TI'AC «IIpaBocynue» wumm
cooteercTBylomas noacucreMa [AC «IIpaBocynue»);

NHYHBIA KabuHeT — HHGOPMALMOHHBIM pecypc, pa3MELIeHHbIH Ha
odbHIHATBHOM caite cyna WHTEpHET-TIOpTalla lN'ocynapcTBenBoi

aBTOMaTU3HpoBaHHOH crcTeMsbl «[IpaBocynne» (www.sudrf.ru) B AHGOpPMaUHOHHO-
TEIEKOMMYHHKAUHOHHOH cetn «MHTepHeT», NpeaHasHAYEHHBIM i pealiv3aluu
yUaCTHHKaMH CyaeOHOro mnpolecca [paBa Ha IoAady B Cyd JOKYMEHTOB B
3JIEKTPOHHOM BHJE.

2. VCJIOBUA I1IOJAYU JOKYMEHTOBRB B 3JIEKTPOHHOM BHU/JIE
2.1. JInyHbIil KaOHHET

2.1.1. JIoKyMeHTHl B 3JIEKTPOHHOM BHIE MOMANOTCS Yepe3 NMYHbIA KaOuHET
NOJIL30BaTeNs, CO3MaHHbI B pasgene «llomaya mpouneccyanbHBIX JOKYMEHTOB B
JNIEKTPOHHOM BHE» 0(UIHATBEHOTO caliTa Cyla, KOTOPbIH Paclo/IOKeH Ha HHTEPHET-
noprane T'AC  «lIpaBocymue»  (www.sudrfru) B HHYOPMaUHOHHO-
TEJIEKOMMYHHKallHOHHOH ceTH «HTepHEeT?.

2.1.2. JInuHEel# KaOUHET co3laeTcs Ha (PU3HUECKOe JIMIO, KOTOPBIM MOJaI0TCs
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JIOKYMEHTBI B 3JIEKTPOHHOM BHJE B CYI; IPH ToAa4e TOKYMEHTOB IIPEACTaBUTEIIEM
JTMYHBIA KaOWHET co3faeTcs Ha MM NOpencTaBuTensd. Yepe3 IUUHBIA KaOWHET
IpE/ICTABUTENS MOTYT OBIThb MONaHbl OOKYMEHTBI B OTHOIICHHH OJHOrO H Oosee
NpPEACTABIAEMBIX UM (PU3HYECKUX U (HITH) IOPAAMYECKHX JIULL.

Jluunplii  kabuHeT co3maeTcs B ABTOMATUYECKOM  PEXHMME  IIyTeM
MOATBEPXICHUS JIHYHBIX JaHHBIX (QU3MUYECKOro JNuia, B TOM 4YuCle ero GpaMunuu,
WMEHH U OTYEeCTBA ([IPH HATUYHH).

2.1.3. Joctym K JM4YHOMY KaOHMHETYy OCYIIECTBISETCH MOCPEICTBOM
MICHTHOUKAIUK U ayTEHTAQUKAIIMA OHUM U3 ABYX BO3MOKHBIX CIIOCOOOB:

C HCIIOJIb30BaHHEM TMONTBEPXKAEHHOW YYETHOH 3amMCH (DU3HYECKOro IHIa
ECHA;

c UCIIOIB30BaHUEM uMerouleics y OJIB30BATEIIS YCUIIEHHOH
KBaIM (PMLIMPOBAHHOMU 3JIEKTPOHHOM MOJMUCH.

2.1.4. JIOKyMeHTBl B 3JIEKTPOHHOM BHAe MOTYT OBITH MOZaHBl B (opMe
EKTPOHHOTO JOKYMEHTA, IIOJIIUCAHHOTO 3JIEKTPOHHOH IOAMKCHIO B COOTBETCTBHH
¢ 3akoHomarenbcTBoM Poccuiickoit @enepaiinu, WM B BUIE JIEKTPOHHOrO oOpasa
JOKYMEHTA.

2.2. TpeboBaHMs K 31€KTPOHHBIM 00pa3zaM JOKYMEHTOB

2.2.1. DnexTpoHHBIH 00pa3 MJOKyMEHTa CO3/aeTcsi C IOMOILBIO CPEICTB
CKaHHPOBaHHA.

CkaHupoBaHue JOKyMeHTa Ha OyMa)KHOM HOCHTEJE JOJDKHO IPOM3BOIUTLCS B
maciutadbe 1:1 B yepHo-OesnoMm nubo cepom upere (kadecrBo 200 — 300 Touek Ha
[oiiM), oDecrieyrBaloOLeM COXpaHeHue BCeX PeKBH3UTOB U ayTeHTHUYHBIX IIPU3HAKOB
NOAJIHMHHOCTH, 4 HMEHHO! rpa(pnqecxoﬁ IMOANMMCH JIMLA, I1Ie4YaTH U YIJIOBOr'o mramMia
Onanka (OpM HaIM4YMU), CKAHMPOBAaHME B pEXMME IIOJHOH IIBeTomepenadn
OCYLUECTBJIIETCS IIpH HaJIHYHH B NOKYMEHTE IIBETHBIX r’pa(bnqecmix H306pa)l(eHHﬁ
1u00 IBETHOI'O TEKCTa, €CIIH 3TO HMEeeT 3Ha4YeHHe JJI1 PaCCMOTPEHH Jerna.

2.2.2. @aiin 2NMEeKTPOHHOTO 00pasza NOKyMEHTa AOJDKEeH ObiTh B popmate PDF
(pexoMeHIyeTCcsT €O3/1aBaTh JJIEKTPOHHBIH 00pa3 JOKYyMEHTa C BO3MOXHOCTBIO
KOITUPOBaHMsI TEKCTA).

PasMep ¢aiina 3neKTpoHHOTO 00pa3a He 10/DKeH npeBbimaTh 30 MO.

2.2.3. Kaxaplii OTHENBHBIH AOKYMEHT IOJDKEH OBbITh IPEACTaBIE€H B BHJIE
otaenbHoro (aitna. Hanmenosanue ¢aiina A0KHO MO3BOJIATh HACHTH(UIHPOBATD
JOKYMEHT M KOJHYECTBO JIUCTOB B JOKyMEHTE (HAlpUMep: HCKOBOE 3asBIECHHE OT
05122016 3n.pdf).

2.2.4. daiinbl U JaHHBIE, COAEpKALUECS B HUX, NOJDKHBI OBITH JOCTYIIHBIMU
U1 paboThl, HE JOJDKHBI OBITh 3ALIULIEHBI OT KONMPOBAHUS U [1€YATH 3JIEKTPOHHOIO
00pa3a, He JODKHBI COICPKATh HHTEPAKTHBHBIC H MYJIbTHMEAUHHbBIC 3JIEMEHTB! WX
BHEJIPEHHBIE CIICHAPHH.

2.2.5. DeKTpOHHBIH 00pa3 MOOKyMEHTa 3aBepAeTCs B COOTBETCTBHH C
[TopsinkoM moja4d OOKYMEHTOB IPOCTOH 3JIEKTPOHHOM IMOIIKCBIO HIIHM YCHICHHOH
KBaNH(PUIUPOBAHHOM 3JIEKTPOHHOM IOANUCHIO.
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2.3. TpeboBaHus K 3NEKTPOHHBIM JOKYMEHTaM

2.3.1.OneKTpOHHBIH AOKYMEHT H3HAYaIbHO CO3JaeTCA B JJICKTPOHHOH dopme
0e3 npeBapUTEIbHOTO JJOKYMEHTHPOBAHHUS Ha OyMaXKHOM HOCUTeNe.

2.3.2. Maiin obpameHus B ¢y 1o1keH ObITh B popmate PDF ¢ BO3MOXHOCTBIO
KONUPOBaHUS TEKCTA.

®aiinbl TOKyMEHTOB (MaTepHalIOB), ITpHJIaraeMblXx K OOpalleHHsAM B CYI,
NpeCTaBisAioTcs B TOM QopMare, B KOTOPOM OHH MOANHUCAHBI 3JIEKTPOHHON
noanuceto. [lpu 3ToM ¢aitner MaTepuanoB U (MJIM) AOKYMEHTOB, NPHIAraeMbIX K
oOpaleHHsAM B CY, MOTYT OBITh IPEICTABICHEI B CICAYIOWMX opMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ans AOKyMEHTOB C
TEKCTOBBIM COJEPKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - ans OOKYMEHTOB C TIpa(uyecKuMm
cofepXKaHUEM.

Pasmep ¢afina 3eKTPOHHOTO JOKYMEHTA He JOJDKeH npesbimars 30 M6.

2.3.3. Kaxnaplii oTaenbHbIA JOKYMEHT [OOJDKEH OBITh HpEICTaBICH B BHJIE
oTenbHOTO (haiina. HanmeHoBaHue ¢alina TODKHO MO3BONATE HACHTH(PHIHPOBATE
JNOKYMECHT M KOJIHMYECTBO JHCTOB B JOKYMEHTE (HanmpUMep: MCKOBOE 3afBIIEHUE OT
05122016 371.pdf).

2.3.4. @aiinbl ¥ JaHHBIE, COAEPXKALIMECH B HUX, JIOJDKHbBI ObITb JOCTYIIHBIMU
s paboThl, He JOJDKHBI OBITH 3alMILEHbl OT KONUPOBAHUS U NEYaTH, He NOJDKHBI
coaepixaTb MHTEPAKTHBHBIE M MYJIbTHMEIMHHBIE 3JEMEHTbl WJIMd BHEAPEHHbIE
CLIEHapHUH.

2.3.5. DnekTpOHHLIH JOKYMEHT [JODKeH ObITh TOAMHCAH YCHICHHOM
KBaJIU(PULIMPOBAHHOM 3JEKTPOHHOH MOANUCHIO.

[Mopsmox mojgayu AOKYMEHTOB He TpeaycMaTpUBaeT TOZauy 3JIeKTPOHHBIX
NOKYMEHTOB, NOJNMCAHHBIX TPOCTOM JJIEKTPOHHOH TOAMMCHIO MM YCHIEHHOM
HeKBaTUGUIIMPOBAHHON DIEKTPOHHON MOIMHUCHIO.

DeKTpOHHBIE TOAMHCH, KOTOPHIMH TIOJUTUCAHBI OOpallleHHss B CYyI H
npunaraeMble K HHMM JOKYMEHTBI, JIOJDKHBI COOTBETCTBOBATh TpeOOBaHMAM
YCHJIEHHOM  KBATM(OUIMPOBAHHOH  DNEKTPOHHOM  NOJIMCH, YCTAHOBIEHHBIM
3akoHOMaTenbcTBOM Poccuiickoi @enepanuu.

DyieKTpOHHAs TOANUCH [JO/DKHA COAEpXKaTbcs B OTHENbHOM  (aiine
(oTcoenuHeHHas NEKTPOHHAS TOTKCH).

[Mpy moanmMcaHUM OOKYMEHTAa HECKONBKAMM JIMLAMM Kax/as 3JeKTPOHHas
MOANKCH TO/DKHA CONEP)KAThCS B OT/IEIBHOM (aiise.

[Topsinok mogadd JOKYMEHTOB HE MpPeIyCMaTpUBAaeT IOAAYH 3JIeKTPOHHBIX
JIOKYMEHTOB, OAMMCAHHBIX IPUCOCAMHEHHBIMU 3IEKTPOHHBIMU IIOAIMUCIMH.

2.3.6. DNeKTpPOHHBIM HOOKYMEHT JIOJDKEH OBITH IIOMINCAH 3JIEKTPOHHOU
MOAMUCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE 3MEKTPOHHOIO JOKYMEHTa KaK JIUIO, ero
NOJMHCABIIEE.

He pmomyckaercs mnpencTaBieHHe€ B CyJ OJIEKTPOHHBIX JIOKYMEHTOB,
MOAMUCAHHBIX JJICKTPOHHOH MOANMKCBIO JHMIA, KOTOpPOE HE YyKa3aHO B TEKCTe
3JIEKTPOHHOI0 JOKYMEHTa KaK JIHIO, ero MOIHCaBIIee.
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3. IOJAYA TOKYMEHTOB B 3JIEKTPOHHOM BUJIE (3ATIOJIHEHUE
$OPMBI, PASMEIIEHHOU HA OGUITUAJTLHOM CAUTE CYJIA B
UHOOPMAIIMOHHO-TEJIEKOMM YHUKALIMOHHOW CETU «MHTEPHET»)

3.1. Obue TpedoBaHUs

3.1.1. TpeboBaHus Kk QopMe W COASPNKAHHUIO NOKYMEHTOB, MOJ|aBAEMBIX B
cooTBeTCTBHU C IlopsAaKoM mopadyM HOKYMEHTOB, ONPENEJNSIOTCS MPOIeCCYalbHBIM
3aKOHO/aTeNbCTBOM Poccuiickoit denepanuu.

3.1.2. Ilpy MoAroTOBKE K HAMNpaBICHUIO JOKYMEHTOB B JJIEKTPOHHOM BHUJE B
Cyl ToJb30BaTeleM 3anojiHAeTca (opMma, pa3sMeLIeHHas Ha oQUIHalIbHOM caiTe
cyna uHTepHeT-opTana I'AC «llpaBocyaue» (www.sudrf.ru) B uHdOpMaHoHHO-
TEJEKOMMYHUKAIMOHHOMN cetu «HTepHeT»:

1) Ha rmaBHOHM cTpaHuue o¢HIHANIBPHOrO calTa cyza BbIOHpaeTcs pazzen
«[Tomaua mnpomeccyanbHBIX JOKYMEHTOB B JJIEKTPOHHOM BHIE», IIOCIE YEro
nons3oBaTeneM  BbiOMpaeTcs cmoco® HMIACHTHGHKANMH M ayTeHTH(UKALUK
(c ucrnonbp3oBaHWEM NOATBEPXKACHHOH y4derHo# 3anucd ¢du3udeckoro guna ECHMA
IM060 ¢ UCIIONIB30BAaHHEM YCUIEHHOH KBATM(UIIMPOBAHHOM NEKTPOHHOMN MOAMNUCH );

2) B OTKpBIBIIEHCA OJKpaHHOH ¢(opMe HEOOXOOMMO O3HAKOMHTBCH C
TpeOOBaHUAMU W TPaBUIAMH NMOAAYM 3IEKTPOHHBIX JOKYMEHTOB H COIJIACUTBHCS C
HUMH, BbIOpaB COOTBETCTBYION[YIO OJKpaHHYIO KHOOKY. B ciyuyae coriacus
BBIBOJIMTCSI 3KpaHHas popMa 1uisi BEIOOpa MoJIb30BaTeleM BUJA CYIOTIPOM3BOICTBA, B
paMKax KOTOporo OyJeT TMojaH 53JIeKTPOHHBIH  JOKYMEHT: TpaxIaHCKOe
Cy[I0NPOM3BOACTBO,  aAMHHUCTPAaTHBHOE CYyJONPOH3BOJCTBO WJIM  YTOJIOBHOE
CY/10IIPOU3BOACTBO;

3) ykasbiBaeTcss HHOpOpMauHs O 3asgBUTene, 00 YYACTHHUKAX CyneGHOro
mpoliecca (naHHas WHGOPMALHS YKa3biBaeTCsh TaKXKe B TEKCTE€ I10JaBaeMoro
ofpaineHus ), B TOM 4Huche:

€CIH y4aCTHUKOM CyJeOHOro mpomecca $BISeTCSs (QH3MYECKOe JIHIIO,
yKasbIBalOTCs €ro (paMuiusi, UMs, OTYECTBO (IPH €ro HAIWYMM), Jarta ¥ MECTO
POXKICHHS, aipec perucTpaluu (U3H4ecKoro juua (¢ obs3arenbHbIM yKazaHHEM
nouroBoro wuHuekca), MHH (nmpu ero Hamuuuu), SABASETCA JIM IMOJB30BATEINH
MHAMBHAYaIbHBIM TpEeANpUHUMATENeM (Ui MHAMBUAYAIBHBIX MpeanpHHUMATENEH
ykazanve THH u OI'PHUII o6s3aTensHO, Takxke yKa3blBaeTcs ajipec (HaKTHUECKOro
NPOKWBAHMs), HAJIUYHE ITOBEPEHHOCTH, BBIJIAHHOM IJMIIOM, OT MMEHH KOTOPOIO
MOJAIOTCS TOKYMeHThl. Eciii McTiamMu (3asiBUTENSIMH) BBICTYNAIOT HECKOJIBKO JIMII,
yKa3biBaeTcs HHOpOpMalusi O KaxaoM Hu3 HHUX. Ecid ydacTHMKOM CyaeOHOro
npollecca SBIACTCS HHOCTpaHHOE (U3HYecKoe TULo, TpedboBanue 06 ykazanun MHH
u OI'PHMII He npuMeHsercs;

€CIM YYaCTHHKOM CyJeOHOro mpoliecca SBNSETCS FOPHIUUECKOE ITHIIO,
YKa3bIBAlOTCS ero mosiHoe HaumeHopanue, WMHH, ocHOBHO# rocynapcTBeHHbIH
perucrpauuoHsbiii Homep (OI'PH) (tipu orcyrctBuu y Hero MHH ykasbiBaetcs ero
OI'PH), azpec Mmecta HaxoxaeHdss (C o00s3aTe/IbHBIM YKa3aHHEM II0YTOBOIO
uHAekca). Ecnum  yyacTHMKOM cynebHOro mpouecca fABIAETCA HHOCTPAHHOE
opuanyeckoe u1o, rpedosanue 06 ykazanuu MHH u OT'PH ne npumensietcs;
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€CIIM YJacCTHHKOM cyZeOHOro mpomecca sBIsSeTCs NyOJMYHO-IPABOBOE
obpazoBanue, ykaszeiBaerci MHH u OI'PH oprana rocynapcTBeHHOM BIacTH HIH
oprasa MECTHOrO CaMOYNpaBIeHHS, B JIAI[E KOTOPOrO, 1O MHEHHIO 3asBHTES,
BBICTYIaeT NyOIHYHO-IpaBoBOe 00pa3oBaHue;

€CJIM YYaCTHHUKOM CyIeOHOro mpouecca siBIsieTcsl TODKHOCTHOE JIUI0 OpraHa
roCyZapCTBEHHOH BIacTH MM OpraHa MECTHOTO CaMOYIPaBJICHUS, YKA3bIBAETCS
MHH wn OIPH oprama rocynapcTBEHHOH BIacTM WJIM OpraHa MECTHOIO
CaMOYIpaBJI€HHs, B KOTOPOM 3TO JOJDKHOCTHOE JMIIO OCYIIECTRBISET CBOIO
npodeccHOHATBHYIO CITY)KeOHYIO NeATeIbHOCTD;

€CJId YYacTHHKOM CyZAeOHOro mnpomecca fBIseTCs BOWCKOBas 4YacTh, He
ABJIAIOMIAACH IOPHAMYECKUM JIHIIOM, yKasbiBaeTcss MHH u OI'PH cooTBetcTBYIOLIETO
(enepanpHOro opraHa HCIOJHUTENBHOH BIIACTH, B KOTOPOM (DelepaIbHBIM 3aKOHOM
IpelyCMOTpeHa BOCHHAs Ciiyx0a;

€CJIM YYaCTHUKOM CyZeOHOro nporecca sBIieTCs OpraH, He UMEIOIHH cTaryca
IOPHIMYECKOrO  JIMLA, HAACJNEHHBIH (enepalbHbIM  3aKOHOM  OTAENbHBIMH
rOCYIapCTBEHHBIMH HJIM WHBIMH NYONWYHBIMHM TIOJIHOMOYHSMH M CO3IAHHBIM Ha
OCHOBaHWH (GeNepalbHOTO 3aKOHAa HJIM  pelieHus ¢enepanbHOro  opraHa
rocyaapcTseHHoi BrnacTtH, ykaseiBaercs MHH u OI'PH denepansHoro oprama,
obecrnieynBaroOLIETO JIeSTeNbHOCTh NOJIb30BATESI (ubo OTBETYMKA,
3aHHTEPECOBAHHOI'O JIULA);

€CIM  yYaCTHMKOM  cyAe6HOro rmpomecca SBISETCS  IOApa3sieieHHE
LlenTpanenoro 6anxa Poccuiickoit ®exepaunu (banka Poccuu), He sBnsromeecs
lopuandeckuM  qkioM, ykaseiBaetes HMHH u OI'PH  LlewtpamsHoro 6Ganka
Poccuiickoit ®enepanuy;

€CJIH YYaCTHHKOM Cye0HOro npoliecca ABJISETCS OpraH, He HMEIOWUH cTaTyca
IOPHAXYECKOr0 JIMA, HaJeJEeHHbIH 3aKOHOM OTJE/IbHBIMHA I'OCYIapCTBEHHBLIMH HJIH
WHBIMH I1yONMYHBIMY MOJTHOMOYHSIMH M CO3IaHHbIH Ha OCHOBAaHMH PeLIEHHs OpraHa
rocysapcTBeHHoi BiacTu cybbekTta Poccuiickoit ®eneparnuu, ykaseisactes MHH u
OI'PH  BeICHIEr0  HCIOJHHMTENBHOTO  OpraHa  TrOCYyJapCTBEHHOHM  BJIACTH
COOTBETCTBYIOIIETO cyOBekTa Poccuiickoit ®enepanuu;

€CNIM  YYaCTHMKOM CyJeOHOro npouecca sBIAETCA oOpraH (Hampumep,
aJIMMHUCTPATUBHAS KOMMCCHS), HE HMMEIOLIMHd cTaTtyca IOPHAMYECKOro JIMIA,
HaICJICHHBIA 3aKOHOM OTACIHBLHBIMHA ITOJIHOMOYHAMH I[I0 PpEeUeHHIKy BOIPOCOB
MCECTHOI'O 3HA4YCHHSA, IrOCYJAapCTBEHHBIMH HUJIH HHBIMH HyﬁHH‘lHBIMH I1OJIHOMOYHSAMH
il COS,I[aHHbIﬁ Ha OCHOBaHHH PpEIICHHUA oOpraHa MECTHOTO CaMOyIlipaBJICHHA,
ykaspiBaeTca HMHH wu OI'PH wMectHolt anMuHUCTpanuu  (HCIOJHHTENBHO-
pacrnopsIuTe/IbHOrO OpraHa COOTBETCTBYIOILEI0 MyHULIUNTATHHOTO 00pa3oBaHus ),

4) yka3pIBalOTCSl HOMepa Tene(poHOB (MOOMNBHBIH, CTAIMOHAPHEIN), HOMEpa
(akcoB (TIpu HATMUMHK), agpeca NEKTPOHHOM MOYTHI U APYrre TpeOyeMble CBEICHNS;

5) ykasbIBaeTcs anpecat o6palleHus;

6) BbIOGupaeTcss BUA OOpalleHWs B Cyll, YKa3bIBAHOTCS €r0 PEKBH3WUTHI M
3arpyskarorcs ¢aiibl 1ogaBaeMbIX TOKYMEHTOB,;

7) BBOOMTCS HOMep nena (MPOM3BOACTBA, MaTepHala) B Ciyyae, €ClIH
HPOM3BOJCTRO IO ey BO3OYXIEHO.

3.1.3. K obpamenuro B CyJ, 110JaBaeMOMYy IPEACTABUTENEM, NODKEH OBITh
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NIPHJIOXKEH JOKYMEHT, MOJTBEPKJArOIUK TTOTHOMOYHS MpeAcTaBuTens (craTes 54
I'TIK P®, cratest 56 KAC P®, crathu 45, 49 YIIK PD).

B coorserctuu ¢ I'TIK PO, KAC P®:

JIOBEPEHHOCTb  MIPEACTABIsETCA B  BHAEC  JJIEKTPOHHOTO  NOKYMEHTA,
MOMMHUCAHHOTO  YCHJIEHHOH  KBaJU(ULUPOBAHHOM  BICKTPOHHON  ITOJNHUCHIO
TpeJicTaB/IsieMoro Jmna, 100 B BHAE JJEKTPOHHOrO oOpasa IOKyMeHTa,
3aBEPEHHOr0  YCHJIEHHOM  KBIM(UIMPOBAHHOW  3JIEKTPOHHOW  MOIMNHUCHIO
NIPEACTABNAEMOr0 JiMIa, JUO0 3IIeKTPOHHOro o00pa3a, 3aBEpEHHOro IPOCTOU
9NIEKTPOHHON TIOANKCHI0 WM YCHWICHHOH KBAIM(QHLUUPOBAHHOH 3JIEKTPOHHOMH
MOANMCHIO JIULA, MOJAFOLIEr0 JOKYMEHTHI,

OopAep Ha HCIOMHEHHE MOPYYEHHWdA, BBIAABAEMBIH  COOTBETCTBYIOLIMM
aJIBOKaTCKUM OOpa3oBaHHEM, NPEACTaBIseTCS B BHJE JJIEKTPOHHOro 0o0pasa
JIOKYMEHTA, 3aBePeHHOr0 YCUJIeHHOH KBaMM(QHIHPOBAHHON 3JIEKTPOHHOM IIOINHUCHIO
JOJDKHOCTHOTO JIMIA, BBLIABLIETO OpAEpP, MO0 3aBEpEHHOro IIPOCTOH JIEKTPOHHOK
MOJIIMCHIO WITM YCUJEHHOH KBaTM(UIMPOBaHHOW JNEKTPOHHOH NOANMCHIO JIHUA,
NOJAKOLIEr0 JOKYMEHTHI,

ecnu obpalieHue B CyI B COOTBETCTBMM C 3akoHozaresnbcTBoM U llopsaaxkom
noja4d  JOKYMEHTOB IOJDKHO OBITh IOANHCAaHO (3aBEpEHO) YCHJICHHOMH
KBATH()UIUPOBAHHOM 3IEKTPOHHON INOANHUCHIO, NIPH IIOAA4Ye TAKOro OOpalleHHs B
3IEKTPOHHOM BUJE K HeMy [PUKIaAbLIBAETCS [IOBEPEHHOCTh, IOANHCAHHAS
(3aBepeHHas)  YCHICHHONH  KBaIM(DUIMPOBAHHONW  BMEKTPOHHOH  MOMIIMCHIO
NpeACTaBIgEMOro JULA.

B coorBercTBum ¢ YIIK PO:

NOBEPEHHOCTh  TPEACTABIACTCA B  BHAE  JJIEKTPOHHOIO  JIOKYMEHTa,
NOAMHCAHHOTO  YCHICHHOH  KBAIM(MHUIUPOBAHHOW  OJJICKTPOHHOH  IOANHUCHIO
TIPeACTaBNIIEMOTr0 JIANA MO0 B BUJE 3JIEKTPOHHOI0 00pasa JOKYMEHTa, 3aBEPEHHOIO
YCUJIEHHOH KBaJIM(UIMPOBAHHOM 3J1eKTPOHHOM ITOJIHUCEIO TIPEICTABIISIEMOTO JIHIIA,;

opAep Ha MCHOJHEHME IOpPYYEHHUs, BBINABAEMBIH COOTBETCTBYIOLIMM
aIBOKAaTCKUM o0pa3zoBaHHeM, MpeJCTaBIsieTcss B BHAE AIIEKTPOHHOro obpasa
JIOKYMEHTa, 3aBePEeHHOr0 YCHJICHHOH KBAIU(MUIIMPOBAHHOH JJIEKTPOHHOH MOAIIHCHIO
JOJDKHOCTHOTO JIMIA, BBIJIABILIETO OPAED.

3.2. Ilonaya 1OKYMEHTOB B paMKaX rpaX{IaHCKOro CyI0MNpOu3BOICTBA
(B cOOTBETCTBHH ¢ [ paXkJaHCKHM TIpolLeccyabHbIM KojekcoM Poccuiickoi
®enepanun)

3.2.1. Obpaienrde B Cyl W NpuliaraeMble K HeMy JOKYMEHTbI MOTYT ObITb
NOJAaHEl B CyA B BHJE ODJEKTPOHHBIX JOKYMEHTOB, IIOANHCAHHBIX YCHJIEHHOM
KBAUTMQULUPOBAHHON DJIEKTPOHHOH MOAMMCHIO JIMIA, M[OJAIOUIEr0 JIOKYMEHTBI
(3asBUTENd MM €ro IpPeICTaBHTENs), NHOO0 B BHIE INIEKTPOHHBIX 00pa30B
JIOKYyMECHTOB, 3aBEPEHHBIX IIPOCTOH 3JIEKTPOHHOH TOINMUCHIO WM  YCHJICHHOH
KBaTM(DULIHPOBAHHOM 3JIEKTPOHHOM TOIMHUCHIO JIHIA, [I0JAIOLIEr0 JOKYMEHTHI.

3.2.2. 3assnenue 00 oOecileyeHHH HCKa, & TakKKe HCKOBOE 3agBJICHHE,
colepikaiee XonaTaicTBo 00 00eCIeYeHHH HCKa, KOTOPhIE NOAATCs TOCPEACTBOM
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3aro/iHeHus  (GopMbl, pasMCEIICHHOH Ha OQMIMAIbHOM  caliTe cyna B
MH()OPMALHOHHO-TeIEeKOMMYHHKAIMOHHOM cetn  «HHTepreT», MOMKHBI OBITH
NOINMKCAHBI YCUICHHOH KBaIH(HIMPOBAHHOH 2JIeKTPOHHOH IOAMHCHIO B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHOzarenbcTBOM Poccuiickoit Menepanuu (yacth 4 ctathu 131 1
yacth | crarbu 139 I'TIK PD).

XoparaicTBO O NPMOCTAHOBJICHHH MCIOJIHCHUS peLIeHWus Cyla, KOTopoe
nojaeTcs B CyJ NOCPCACTBOM 3alOJHEHHA (OPMBI, Pa3MEIIEHHOH Ha OQUIHATIBHOM
caiite cyaa B HHQOPMaLHOHHO-TEIEKOMMYHUKALMOHHOM ceTH «MHTepHeT», N0IKHO
ObITh  MOANHCAHO YCHIECHHOH KBaTM(QHIIHPOBAHHOH DIEKTPOHHOH MOAMMCHIO B
nopsiiKe, YCTaHOBIEHHOM 3aKoHoAarenbeTBoM Poccuiickoit @enepanuu (ctaths 381
I'TIK P®).

Obpawenue B cyn, koropoe cornacHo I'TIK P® nomxHO GHITH MOMHCAHO
YCUIICHHOH KBaTH(QHUIMPOBAHHON 3JIEKTPOHHON MOANMCHIO, MOAAETC B Cyll B BHIE
SJICKTPOHHOTO ~ NOKYMEHTa, IIOANUCAHHOIO YCHICHHOM  KBalM(DUUIMPOBAHHOM
IEKTPOHHOH NOANMUCHIO IHUIA, MOMAMOIIET0 JIOKYMEHThbI (3asABUTENS WM ero
NpeACTaBATeNA), THOO B BHIE DIEKTPOHHOIO 00pasa [IOKYMEHTa, 3aBEPEHHOTO
YCUJIEHHOM KBaIM(QUIMPOBAHHON >J1€KTPOHHOM NOINHCHIO. [IpH 3TOM ycHieHHas
KBaIM(UUAPOBAHHAS 3JIEKTPOHHAS MOAMHUCH, KOTOPOIl 3aBepeH 3IeKTPOHHLIH 06pa3
JAOKYMEHTa, NODKHA MPUHAIICKATh MY, NOINMCABLIEMY JOKYMEHT Ha OYMaXKHOM
HOCHTEIE.

3.2.3. Ecnu obpamienne B Cyq B BHIE 3JIEKTPOHHOIO JOKyMEHTa WM B BHIE
3MEKTPOHHOro  obpa3a  JOKyMeHTa  IOANMCAHO  (3aBEPEHO)  YCHJICHHOM
KBAM(QUIMPOBAHHON 3IEKTPOHHOH IIOAIUCHIO, HIEKTPOHHBIE 0OPAsbl JOKYMEHTOB,
TpunaraeMple K OOpalleHHIO B Cyl, CYHTAIOTCSd 3aBEPEHHBIMH  YCHIICHHOM
KBIM(DUIMPOBAHHON 3/I€KTPOHHOM MOAMHUCHIO.

Ecnu ofpaiienre B Cyn nojaHo B BHAE 3IEKTPOHHOIO o6pa3a JOKyMEHTa,
Takoe oOpallleHME W TpHIaraeMble K HEMy OSJIEKTPOHHBIE 0Opa3bl JIOKYMEHTOB
CYHTAIOTCS 3aBEPEHHBIMH IIPOCTOH DJIEKTPOHHON IOJNHUCHIO JIMIA, IOJAIOLIEro
JOKYMEHTHI.

3.2.4. K kaccauuoHHo# xanobe, NpeICTABICHUIO MIPHUIIATAIOTCH 00KaTyeMbie
IIOCTAHOBJICHHS Cylla B BHJI€ 3JEKTPOHHBIX JOKYMEHTOB, MOANHCAHHBIX YCHJIEHHOM
KBIM(QUUMPOBAHHOH 3NEKTPOHHOM MNOANUCHIO (MOANUCAMHM) cyapk  (cyneil),
NpPUHSBLIErO  (NPUHSBIOMX) TOCTaHOBNEHME, JIMOO  3JIEKTPOHHBIX  0OPA3OoB
o0KallyeMbIX IOCTAHOBIEHHH, 3aBepeHHBbIX yCHJIEHHOM KBaTH(PUIMPOBAHHO
BNIEKTPOHHOM MOANHUCEIO CYIbH, NPENCEeAaTeNbCTBYIOUIETO N0 ey, MpeaceaaTens
cyna (3amecTdTeNs NpejceiaTens CyAa) HIM YOOJHOMOYEHHOro paboTHHKA
armapara cyjaa.

3.3. [lonaya TOKyMEHTOB B paMKax aJIMHHHCTPaTHBHOIO CY10NPOH3BOICTBA
(B cootsercTBHE ¢ KoJIleKCOM aAMHHHCTPaTHBHOTO Cy/I0IIPOM3BOCTBA
Poccuiickoit ®eneparyn)

3.3.1. Obpauienye B Cya ¥ mpHiIaraeMble K HeMy JOKYMEHTBI MOTYT GBITh
NOJaHbl B Cyd B BH/E 3IEKTPOHHBIX JOKYMEHTOB, IOJMHCAHHLIX YCHIEHHOH
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KBAIMGHIMPOBAHHOH 3JIEKTPOHHOW IOJIHCBIO JIHIA, [OAAOLIErO JTOKYMEHTBI
(3aABHTENSs WM €ro TpeICTaBUTENs), JUOO0 B BHAE 3IEKTPOHHBIX o0pazoB
AOKYMCHTOB, 3daBCPECHHBIX MPOCTOH 3JICKTPOHHOM IOAIUCHI WIH  YCHIIEHHOI
KBATHQULHPOBAHHOM 3J€KTPOHHOM MOAMKCHIO IULIA, IOJAIOILETrO TOKYMCHTBI.

3.32. 3agBneHMe O NpPUMEHEHHH MeEP TNPEIBAPUTENBHON 3ALMTBI [0
aJIMHHHACTPAaTUBHOMY MCKY, & TaKXe aIMHHHCTPATHBHOE HCKOBOE 3asBIICHUE,
Colepxalllee XOAATAUCTBO O NPHMEHEHMH Mep TIpeJBapUTEIBHOM 3allHuThl 110
aJIMHHACTPAaTUBHOMY ~ MCKY,  HO/DKHbBI  OBITb  IMOAIMCAHBl  YCHJICHHOH
KBAIN(QULUUPOBAHHOR OIEKTPOHHOM MOANKCHIO B  TOpAIKE, YCTaHOBJICHHOM
3aKoHonaTenscTBoM Poccuiickoit ®enepaunu (4acts 9 cratbu 125 u wacts 1.1
crated 86 KAC PO).

OG6paimenue B cyxn, xoropoe cornacio KAC P® momkHO GBITH NMOAMHMCAHO
YCHIICHHON KBaJIM(QUIIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO, NOACTCA B Cynl B BHIE
ONIEKTPOHHOIO ~ NOKYMEHTAa, MOMMMCAHHOrO YCHJIEHHOH KBaTH(UIIMPOBAHHOLM
MIEKTPOHHOH MOAMACHIO JIMI@A, IIOJAIOIIET0 JAOKYMEHTHI (3asBUTENSI WIH ero
MpeAcTaBuTeNs), MO0 B BHUIE JIEKTPOHHOrO 00pasa JOKYMEHTA, 3aBEPEHHOrO
YCHJICHHOH KBATH(QMUAPOBAHHOH 3JIEKTPOHHON moamuchio. [Ipu 3ToM ycuneHHas
KBa/IM(PHUKPOBAHHAS DJICKTPOHHAA MOMIKCH, KOTOPOH 3aBEPEH 31EKTPOHHBIH obpas
AOKyMEHTa, NOIDKHA NPHHA/UIEKATH JIHIY, NOAMMCABIIEMY JOKYMEHT Ha OyMaXKHOM
HOCHTEIE.

3.3.3. Ecyi obpalnienne B Cyn B BHE 3JIEKTPOHHOTO JOKYMEHTA WIIH B BHIE
SNEKTPOHHOTO  0obpasa  JOKyMEHTa  HOAMMCAHO  (3aBEPEeHO)  YCHIICHHOMH
KBaJIM GUIIMPOBAHHOH DIEKTPOHHON IOAMMCHIO, NEKTPOHHBIE 00pasbl JIOKYMEHTOB,
MpuaraéMele K OOpamleHHI0 B CyJ), CHHMTAIOTCA 3aBEPEHHBIMM  YCHJICHHOM
KBaJIM QULMPOBAHHOM 3JIEKTPOHHOMN MOIIHCHIO.

Ecmi obpamienne B Cyn noaaHo B BHIE 3I€KTPOHHOro 06pasa JOKYMEHTa,
Takoe oOpaileHue M TpHIaraeMble K HeMy OJIEKTPOHHBIE 06pa3bl JOKYMEHTOB
CUMTAIOTCS 3aBEPEHHBIMU MNPOCTON SIEKTPOHHOH NOANMCHIO JIHMIA, I0JAIOLIETO
JOKYMEHTBI.

3.3.4. K xaccaunonHo# xanobe, mpeicTaBICHHIO IPUIATAIOTCS 06XKaTyeMble
CyAeOHble aKTbl B BHIE SICKTPOHHBIX JOKYMEHTOB, MOMNHCAHHBIX YCHICHHOM
KBTH(QUIMPOBAHHOH OSIEKTPOHHOM MOMmMchio (moanucamu) cyapu  (cyneit),
NPUHSABINErO  (NPUHABIUMX) CyAeOHbI  akT, 1M60 3IEKTPOHHEIX 06pa3oB
oOXamyeMbIX CYAeOHBIX aKTOB, 3aBEpPEeHHBLIX YCHJIEHHOM KBaNU(PUIMPOBAHHOH
JIEKTPOHHOH MOAIKCBIO CYIbH, NpPEICENATENbCTBYIOIErO MO JAeNny, MpejceaTens
cyfa (3amecTuTens TnpeAcenareis Cyda) HIH  YIOJHOMOYEHHOTO paboTHHKA
alnmapara cyza.

3.4. Tlonaya 10KyMEHTOB B paMKaX yroJOBHOTO CYAOIPOH3BOJICTBA (B COOTBETCTBHH
C YT0JI0BHO-NIpOLIECCyalIbHBIM KoieKcoM Poccuiickoit Meneparyn)

3.4.1. OOpaweHne B Cyn TOMAeTCs B BHIAE OIEKTPOHHOIO JIOKYMEHTa,
MOANHCAHHOIO YCHICHHOH KBAJMGHULUPOBAHHOW 3JIEKTPOHHOM MOANKCHIO JIHIA,
MOJAIOLIEr0 oOpauieHue, mM6O B BHIOEC JIEKTPOHHOTO o00pasza J0OKyMeHTa,
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3aBEPEHHOTO YCHJIEHHOW KBaTMOHUIIMPOBAHHON JJIEKTPOHHOH TOINMCHIO JIHIIA,
nojapinero odpaiieHue.

[Ipunaraemble x OOpallleHHIO B Cyd MaTepHalbl (JOKYMEHTBI) TMOJAIOTCA B
BHUJI€ SIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX YCHJIEHHOH KBalIH(HIHMPOBAHHON
3JIEKTPOHHOM TOANUCHIO, JUOO B BHIE DIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBEPEHHBIX YCUJIEHHOH KBaNM(UIIMPOBAHHOW 3IEKTPOHHON monrmuceio. I[Ipu 3tom
3JICKTPOHHBIE  JAOKYMEHTHI, H3TOTOBJICHHBIE WHBIMH  JIMLAMH, OpraHamH,
OpraHu3alusMA B CBOOOMHOW ¢dopMe HaM ¢GOpMe, YCTAHOBJICHHOM JUIA JTHX
MOKYMEHTOB ~ 3aKOHOJIATeIbCTBOM Poccuiickoit  ®Denepaivu, TOKHBI OBITh
NOJNACAHBI HMH YCUJICHHON KBATMOUIINPOBAHHON JJIEKTPOHHOM MOINKCHIO.

3.4.2. K xaccauuoHHOM xanobe, MNpEACTABICHUIO TPUIATAIOTCS KOIMH
o0XamyeMBbIX CyAeOHBIX pellleHUi B BUJIE JIEKTPOHHBIX JOKYMEHTOB, IMOANHACAHHBIX
YCHUJIEHHOH KBaIM(QUUMPOBAHHON OSNEKTPOHHOW MOANMMCHIO (MOAMKMCAME) CYAbH
(cyneit), mpuHsABHIEro (NMpHHABIIMX) oOXamyemMoe cyaeOHoe peineHue, JHGO
3NIEKTPOHHBIX 00pa30oB 0OXKaJyeMbIX CYAE€OHBIX peLIeHUH, 3aBEepEHHBIX YCHIIEHHOM
KBATH(PHLUPOBAHHOM 3JEKTPOHHOM MOAMKCHIO CYIbH, TIPEACEAATENBCTBYIOMETO IO
Aely, IpefcenaTens cyla (3aMecTUTeNs IpeacenaTens Cyaa) WK YIOTHOMOYSHHOTO
paboTHHKa anmnapara cya.

4. 3ABEPIIEHME ITOJJAYU JOKYMEHTOB

4.1. Tlo 3aBepuieHHH 3arpy3kH (ainoB, coiep)KalluX oOpamcHHE B CyI M
npuIaraeMele K HeMy JOKYMEHTEI, II0CTIe OCYINECTBICHUS NMPOBEPKU NTPABUIBHOCTH
BBEJIEHHBIX JIaHHBIX I10JIb30BaTellb, BbIOUpass COOTBETCTBYIOIIYIO  OIILIMIO,
HaIpaBJisieT JJOKyMEeHThI B CY/I.

4.2. Ilocne HanpaBiieHUs] AOKYMEHTOB B Cy/l 10JIb30BATEIIO B IHYHEIA KaOHHET
NPUXOAMT yBEJJOMJIEHHE O NOCTYILICHHH JOKYMEHTOB B HH(OPMALIUOHHYIO CHCTEMY,
cofeprKalllee 1aTy U BpeMs MOCTYIICHHS JOKYMEHTOB.

4.3. B uensax onpeaeilieHAs MOMEHTa [0Ja4d JOKYMCHTOB JarTa H BpeMs
MOCTYNJIEHHS]  JOKYMEHTOB B  HH(OPMAIMOHHYIO  CHCTEMY  (HKCHPYIOTCS
aBTOMAaTHYeCKH, 110 0OLIeMy IIPaBUITY ONpEeAENAIOTCS M0 MOCKOBCKOMY BPEMEHHU W
YUUTBIBAIOTCS CYyAOM IIPH pacCMOTPeHHS BOIpoca O COONIOJEHHH CpoKa JUis
HampaBlIeHust oOpaimleHuss B CyJ COTJacHO MPOIECCYallbHOMY 3aKOHOAATENIbCTBY
Poccuiickont @enepauun (yactb 3 crareu 108 I'TIK PO, gacts 4 crateu 93 KAC PO,
crarbs 129 VIIK P®).

B nensx omnpeneneHMs MOMEHTa MOAAYM JOKYMEHTOB MO OOIMIeMY TMpaBHITy
NPUHHMAETCS BO BHHMaHHE JaTa H BpeMs HH(POPMAIlHOHHOH CHCTEMBI, 4 He Jara
BpPEMS 4YacOBOH 30HBI, B KOTOPOH HAaxOAMTCA Cyl — ajapecaT HalpaBiIeMOro
oOpalleHus.

Jlata ¥ BpeMs NOCTYIUIEHUs B HHGOPMALMOHHYK) CHUCTEMY IOKYMEHTOB,
NMOJaHHBIX B CYHAbI, pacnojioKeHHble B 1-W wacoBod 30He (KamunHuHrpaackas
00nacTh), ONpEeNeNnstoTCs NO OdaTe W BPEeMEHH TMOCTYIUJICHHA OOKYMEHTOB B
HHPOPMALHOHHYIO CUCTEMY MHHYC 1 Hac.
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4.4. IlpocMOTp MOOKYMEHTOB, MONAHHBIX B CyI B OSJIGKTPOHHOM BHJIE,
ocylecTBisieTcs pabOTHMKOM anmapaTa Cy/a, OTBETCTBEHHBIM 3a TpHEM
JOKYMEHTOB B 3JT€KTPOHHOM BHJE, KOTOPBIH HO/DKEH yOEeIUTbCS B TOM, 4TO
NOKYMEHTHI, TOCTYNHBUIME B HHPOPMAIMOHHYIO CHCTEMY, aApECOBaHbl CYAY,
JOCTYNHBI Ui IpoyTeHus, odopmieHbl B cooTBeTCTBHU ¢ IlopsiakoM mnoaa4u
OKYMCHTOB, BKJIFOUasi cobnrofieHne TpeboBaHUs O HaIM4YMM rpadU4ecKoi MOANKCH
NHIla B 3JEKTPOHHOM oOpaze obpaiueHuss B Cyl, TpeOOBaHUI K 3JIEKTPOHHOMH
nonnuck. ECni JaHHBIE yCIIOBHS COONIOAEHBI, MOJB30BATEIIO B JIMYHBIH KaOWHET
HANpaBIsAeTC YBEIOMIICHHE O MOJYYCHHH CYIOM IIONAaHHBIX B 3JCKTPOHHOM BHIE
JIOKYMEHTOB. B yBezoMJieHUM yKa3plBaeTCs HAWMEHOBaHHE Cy/la, Halpapgiollero
yBeOMIIeHHe, HAWUMEHOBAaHUs TONYYEHHOro oOpallleHHs B Cyl M IpPHIIaraeMbix
JOKYMEHTOB, JaTa M BpeMs IOCTYIUIEHHs] oOpalieHns B HHPOPMALMOHHYIO CHCTEMY
M JaTa ¥ BpeMs €ro MOJyYeHUs CYOM. B yBEIOMIIEHHH TaKkKe MOXET YKa3blBaThbCs
HOMEP COOTBETCTBYIOIIETO cyAeOHOro aena (Mpou3BOACTBA).

Ecni HasBaHHBIC YCIOBHsS He COONIOEHBI, T0Jb30BAaTENIO0 HaIpaBIAETCS
YBEIOMJIEHHE O TOM, YTO JIOKYMEHTHI HE MOTYT OBITh MPH3HAHBI MOCTYNHUBIINMHU B
cyd. B yBenomiieHUH YKa3bIBalOTCS MPUYHMHBL, B CHIIY KOTOPBIX JOKYMEHTBI HE MOTYT
CUMTAThCS MOCTYNHBILUMH B CY .

4.5. IOKyMEeHTbI OTKJIOHSIOTCS 110 CAEAYIOIKAM IPHYHHAM!

1) obpaltieHue B CyJ] He aJipeCOBAHO JaHHOMY CYIY;

2) ofpameHue B Cya ABIAETCA MIOCHTHYHBIM paHee HamnpaBIeHHOMY
obpaimenuro;

3) IOKyMEHTBI HCYHTAEMBbI, B YACTHOCTH: CTPAHHIBI JOKYMEHTa (JOKYMEHTOB)
NepeBepHyThl; JOKYMEHT (ZOKYMEHTBI) COJEPIKHUT He BCEe CTPaHHIIbl; OTCYTCTBYET
BO3MOXXHOCTb OINpEIeNUTh HaIM4yHe BCeX CTpaHHl; B ¢aille OoTCyTCTByeT
3NIEKTPOHHBIM TOKYMEHT WJIM 3JIEKTPOHHBIH 00pa3 1OKyMEHTa; OTCYTCTBYET CBA3HBIN
TEKCT;

4) daiin obpaieHus B cyq U (M) ¢aiibl MpuIaraeMbiX K HeMy JOKYMEHTOB
npejcTaBienbl B hopmarax, He nperycMoTperHbix [Topsiikom nmogadu 10KYMEHTOB,

5) obpamenne B cya u (WnIM) TpUIaraeéMble K HEMY JOKYMEHTBI He
NPENCTABJICHBI B BUJ€ OTAECNBHBIX (ailyIoB: B OAHOM (ailyie Conepx UTCa HeCKOIbKO
SJIEKTPOHHBIX JOKYMEHTOB MIIH HECKOJBKO SJCKTPOHHBIX 00pa3oB JOKYMEHTOB.
HaumenoBanue ¢aiiyioB He IMO3BOJISECT HMACHTHQHUIUPOBATh HNOKYMEHTBI, B HHX
colepiKaniuecs;

6) daiin oOpamenus B cyd U (WiH) ¢haiinsl IpuiiaraéMelX K HeMY AOKYMEHTOB
4 (WI¥) JaHHBIC, COAepXKalhecsd B HUX, HEAOCTYIHB! Ui paboThl, B YaCTHOCTH:
3alIMIIEeHBl OT KOMMPOBaHHS M (MJIM) I€YaTH, COAEPKAT HHTEPaKTUBHbIE HIH
MYJIbTUMEIHHHBIE JIEMEeHThI, BHE/IPEHHbIE CLICHAPHH;

7) B HapyleHHe 3aKoHonarenbcTBa Poccuiickoil ®enepauuu u Ilopsaka
Mojiayd JIOKYMEHTOB oOOpalieHHe B Cy[O B BHJE DJIEKTPOHHOIO JOKYMEHTa He
MOJMUCAHO YCHUJIEHHOH KBaNM(UIMPOBAHHOW 3TEKTPOHHOW TMOANHCHIO JMOO
oOpallieHHe B CYA B BH/E JIEKTPOHHOr0 00pa3za TOKYMEHTa He 3aBEPEHO YCHIICHHOM
KBaTUQUIHPOBAHHOM NEKTPOHHON MOAMUCHIO;

8) 31eKTPOHHBIN 00pa3 obpalleHus B Cy/l He COASPXUT rpaduuecKoi MoaNUCH
nuna, o6paTUBILErocs B Cy[1;
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9) sneKTpoHHAas IIOANUCH HE COOTBETCTBYET BHAY, YcTaHOBIeHHOMY Ilopsikom
mofa4yd IOKYMEHTOB. YCHJICHHas KBaIW(UIHMPOBAHHAS 3IE€KTPOHHAS IOANUCH
HE IpOoLLTa MPOBEPKY: HAa MOMEHT T[OANMCaHUA [OOKYMEHTa CpPOK JeHCTBHS
ceptuduKaTa  IMEKTPOHHOM  TOANMCH  HCTEK,  JJIEKTPOHHAA  MOAMHCH
HE COOTBETCTBYET MOKYMEHTY, JOKYMEHT Obl1 M3MeHeH (MOOU(pHUMpOBaH) TIocHe
[OANMCAaHKs ero EKTPOHHOH NIOAIIUCHIO,

10) HoMep nena (MpOM3BOACTBA), yKa3aHHBIH IMONB30BaTeNeM MpU IOJaye
MOKYMEHTOB, HE€ COOTBETCTByeT HOMepy JnAena (TpOU3BOJACTBA), YKa3aHHOMY B
oOpallleHHH B CyI;

11) x obpameHuto B cyla, II0JaBaeMOMYy IIpeJICTaBUTENIeM, HE I[PUIIONEH
JOKYMEHT, TOATBEPXKIAIOLIMH TOJHOMOYMSA TMPEACTaBUTENS Ha MpeabsABICHHE
JOKYMEHTOB B Cy[;

12) HapyuleHbl UHbIe TPeOOBaHUSA K 3JIEKTPOHHBIM JIOKyMEHTaM H (WIH)
3JICKTPOHHBIM ~ 00pa3aM  JIOKYMEHTOB, YCTaHOBJIeHHble [lopsiakoMm  nojadu
JIOKYMEHTOB.

4.6. B nensx npuobuienus Kk cyaebHomy neny  (TIpOM3BOJCTBY)
pacieyaTbiBarOTCs:

KOIMsi oOpalleHHs B CyJ, NOCTYNHUBLIEr0 B BHAE JJEKTPOHHOro odOpasa
JOKYMCHTA UIIH 3JIEKTPOHHOIO JOKYMEHTA;

CBeJleHUs O pe3ynbTrarax INpPOBEPKH YCHIIEHHOH KBaJIU(PULHPOBAHHOM
3MEKTPOHHOW MOANUCH JJIEKTPOHHOTO HOKYMEHTa, BKJIIOYas HHQOpMauuio o0
YCUJIEHHOH KBaTU(GUIMPOBAHHONW 3JIEKTPOHHOH TMOINMUCH, KOTOPOM MOJANHCAH
3JIEKTPOHHBIN JOKYMEHT,

CBEJICHUS O pe3y/ibTaTax MNPOBEPKH YCHIIEHHOH KBaJId(UIIHPOBAHHON
3JIEKTPOHHOU MOAMHUCH 3IIEKTPOHHOI0 00pa3a JOKyMEHTa, BKJIF04as HH(POPMALIUIO 00
YCUNIEHHOH KBalUu(ULHPOBAHHON 3JIEKTPOHHOH MOMIKCH, KOTOPO NOANHCaH
3NIEKTPOHHBINA 00pa3 JOKYMEHTa;

CBEJICHHS O TPOCTOM IEKTPOHHON NMOANUCH, KOTOPOH 3aBepeH 3JIeKTPOHHBIH
o0pa3 JoKyMeHTa.

IIpy HeoOXOOMMOCTH pacHeyvaThIBAIOTCS W INpHOOIAlOTCS Ha OyMaKHOM
HOCHTENIE K MarepHaiam cyaeOHoro aena (NpoOH3BOACTBA) KONHH JOKYMEHTOB,
NOCTYNHBIIUX B 3JICKTPOHHOM BHIIE.

4.7. JIoKyMeHTbI, IOCTYNUBIIHE B HHPOPMALMOHHYIO CHCTEMY, JAOJDKHBI OBITh
3aperuCTPUPOBaHbl B CIleNUaNbHBIX NporpamMmubix cpeacreax I'AC «Ilpasocymuer,
obecneurBaONIUX BEJICHHE aBTOMATH3UPOBAHHOTO CyIeOHOTO IENONPOU3BOACTBA.

4.8. IlpueM, yd4eT WM PpErucTpanysi MNOCTYNHMBIIHX B 3JIEKTPOHHOM BHJE
JNOKYMEHTOB IPOM3BOIATCA B TOM XK€ [OPAAKE, B KOTOPOM OCYIIECTBIIAETCH [IPUEM,
y4€T H PETHCTpauds JOKYMEHTOB Ha OyMaKHOM HOCHTEIE € OCOOEHHOCTAMH,
NPEeAyCMOTPEHHBIMA ~ COOTBETCTBYIOIMMH  HMHCTPYKLIMSMH TI0  CyJAeOHOMY
JIeNOTIPOU3BO/ICTRY.



