YTBepxkaeHo nocranopiaenueM [Ipesnanyma
Bepxosnoro Cyna P® ot 21okTs6ps 2015 r.

MNOJOXEHHUE
06 annapate BepxoBnoro Cyaa Poccuiickoii ®exepanun’

1. O0IMe noJioKeHus

1.1. Hacrosimee Ilonoxenue pa3paboTaHO B  COOTBETCTBUH C
dbenepabHBIMA  KOHCTHTYIIMOHHBIMH 3akoHamMu OT 31 pgexabps 1996 .
Ne 1-®K3 «O cynebnoit cucreme Poccuiickoii @enepatn» u oT 5 ¢eBpais
2014 1. Ne 3-®K3 «O BepxoBuom Cyae Poccuiickoii dPenepanumn»,
®enepanbHbiM 3aKOHOM OT 27 utonst 2004 r. Ne 79-@3 «O rocynapCTBEHHOM
rpaxkgaHckor cimyx0e Poccuiickoii ®enepanuiny, HWHBIMH HOPMATHBHBIMH
npaBoBbIMM akTamMu Poccuiickor @enepanmn u Permamentom BepxoBHOro
Cyna.

1.2. Anmapar BepxoBnoro Cyna o0pa3oBaH sl OpraHU3allMOHHOTO,
WH(OPMAIMOHHOTO, JOKYMEHTAIIMOHHOTO, (UHAHCOBOTO W MaTepUalbHO-
TEXHUYECKOTO o0ecrieueHus aestenbHoctu Bepxosuoro Cyna.

1.3. Aonapat BepxoBHoro Cyna B CBOEH JIEATEIBHOCTH PYKOBOACTBYETCS
Koncrurymueit Poccuiickoit @eneparuu, denepaibHbIMU KOHCTUTYITHOHHBIMU
3aKOHaMH, (QeaepalbHBIMU 3aKOHAMH, WHBIMH HOPMATHBHBIMHU IPABOBBIMU
aktamu Poccuiickont ®@enepanuu, Permamentom Bepxosroro Cyna, HacTOsS UM
[TonoxenueM, npasuwiamMu BHyTpeHHero CiyxkeOHoro pacnopsiaka BepxoBHoro
Cyna, MHCcTpyKLMEn no aenonpou3BoAcTBy B BepxoBHoM Cyjie, MOJOKESHUIMU
O CTPYKTYpHBIX TmoApazaeneHusix BepxoBHoro Cyna, mnpukazamMu U
pacniopsixenusmu IIpeacenarenss BepxoBHoro Cyaa u mepBOro 3aMeCTHUTENIS
IIpencenarens BepxoBHoro Cyna.

1.4. Obuiee pyKOBOACTBO JAEATEILHOCTHIO ammapara BepxoBHoro Cyna
ocymectsiisieT [Ipencenarens Bepxosrnoro Cyna.

2. CTpykrypa annaparta BepxoBnHoro Cyaa

2.1. HOns ocymectBaeHuss (QyHKIUH, BO3JIaraéMblXx Ha ammapar
BepxoBroro Cyzna, B €ro CTpyKType CO3/al0TCA CTPYKTYPHBIE MOJpPa3aeICHUs
Bepxosroro Cyza’: yIpaBIeHHs, OTAEIbI X CeKPETAPHATEL.

Jlnst obecnieyeHus: aesitenbHOCTH Kosuieruid BepxoBHoro Cyna 3a HUMU
3aKpEIUISIOTCS  OTHEIbHBIC JOJKHOCTH DPAOOTHHMKOB ammapata BepxoBHOTO

! Ianee — Bepxosmsiii Cy.

2 Cocras CTPYKTYpPHBIX nojpaszaenenuid Bepxosnoro Cyna onpenensiercsi B COOTBETCTBUH CO IITATHBIM PACITMCAHUEM.



Cyna, coCTaBIAOIIME BMECTE€ C CeKpeTapuaTtaMu KOJulernii (CcyaeOHBIX
COCTaBOB) arnapaTthsl kojuieruii Bepxosnoro Cypna.

2.2. B ymnpasnenusx BepxoBHoro Cyna co3naiTcsi OTHENb, a B
anmaparax koJuieruii BepxoBHoro Cyna MOTyT cO3/1aBaThCsi CEKpeTapuaThl
KoJuieruit (cyneoHbix coctaBoB) BepxoBuoro Cyna.

2.3. B crpykrypy ammapara BepxoBHoro Cyna BxoasaT: Cekperapuat
[Ipencenarenss BepxoBHoro Cyna; CekperapuaT ME€pBOIO 3aMECTHUTEIS
[Ipencenarenss BepxosHoro Cyna; Cekperapuar Ilnenyma BepxoBuoro Cyna;
Cekperapuar Ilpesugmyma BepxoBnoro Cypa; anmapaThl — KOJUIETUMN
BepxoBHoro Cyna; YnpaBiieHue cucTeMaTH3alliyd 3aKOHOAATeNIbCTBA U aHAIIM3a
cynebHoil mpaktuku BepxoBHoro Cyna; YmpalieHHe MO OpPraHU3allMOHHOMY
oOecrieueHuto paccMoTpenusi oOpamenuit BepxoBnoro Cyna; VYmpapieHue
JIOKYMEHTOO0OpoTa u JenomnpousBoicTtBa BepxoBHoro Cyna; VYmpapieHue
KaJpoB M TocylaapcTBeHHOM ciyxkObl BepxoBHoro Cyna; VYmpabieHue
uHpopmaTuzauuu U cBi3u  BepxoBHoro Cyna;  YhopaBieHwe — 10
B3aMMOJICUCTBUIO C OOIECTBEHHOCTBIO M CPEICTBAMHU MAacCOBOW MH(pOpPMALNH
BepxoBHoro Cynma;  YmpaBineHue — MEXAYHapOJHOIO  COTPYJHHMYECTBA
BepxoBHoro Cyna; ®HHAHCOBO-3KOHOMHYECKOE YIIpaBiieHHe BepxoBHOro
Cyna; VYmnpaeineHue MaTepuaibHO-TEXHUYECKOTO obecredeHust BepxoBHOTo
Cyna; Ilepsoiii otnen BepxoBnoro Cyna; FOpuaudeckuit otaen BepxoBHOro
Cyna; KonrpaktHeii otaen BepxoBroro Cynma; Otaen  BHYTPEHHETO
¢bunancoBoro aynuta Bepxosnoro Cyaa.

2.4. KoHTpoib 3a [EITEIbHOCTHIO CTPYKTYPHBIX MOJApa3/ieIeHUui
BepxoBHoro Cyaa B COOTBETCTBUM C pachpeiesieHueM oOs3aHHOCTEH
OCYLIECTBJISIIOT ~ IEpPBBIA  3amecTuTesNb M 3aMmecturenu  [Ipenceparens
Bepxosnoro Cyga.

3. IlpenHa3zHa4YeHUe M OCHOBHBIE HANIPABJICHUS AeSATEJIbHOCTH
CTPYKTYpPHBIX noapasaejnenunid Bepxosnoro Cyna

3.1. Amnmapar BepxoBHnoro Cyna ocymecTBisier obOecreueHue
nesitenbHocTH BepxoBHoro Cyna, KOTOpOe BKJIIOYAeT B ce0si MEpONpHUSTHUS
OpPraHU3alMOHHOT0, WH(OPMALMOHHOTO, JIOKYMEHTAIIMOHHOTO, KaJpOBOTO,
(uHAHCOBOTO, MaTepUAIbHO-TEXHUYECKOT0, U MHOTO XapaKTepa.

3.2. B coorBercTBUM C (PYHKIMSMHU, BO3JaraéMbIMM Ha anmapar
BepxoBHoro Cyaa ®@enepanbHblM KOHCTUTYLHOHHBIM 3aKOHOM «O BepxoBHOM
Cyne Poccuiickoit @enepanum», ONPEICICHbl OCHOBHBIC HAIpaBJICHUSA
NEeATEIbHOCTH CTPYKTYPHBIX Noapasaenenuii BepxosHoro Cyna.



3.2.1. Cexperapuar Ilpencenarenst Bepxosuoro Cyaa

Cexperapuar Ilpeacenarenss BepxoBHoro Cyna mnpeaHa3HadyeH i
OCYIIECTBJICHUS  MPABOBOIO,  OPraHU3allMOHHOTO,  HH(OPMAIMOHHOTO,
JIOKYMEHTAIlMOHHOTO M HHOro obecrnedeHus nearenbHocTH Ilpencenaresns
Bepxoshnoro Cyna.

OCHOBHBIMU HaNpaBJICHUSIMH NEATETbHOCTH Cexperapuara
[Ipencenarens Bepxouoro Cypa sSIBISIOTCA:

NOATOTOBKa, B TOM UYHCIE€ C IMPUBICYEHUEM JPYTHX CTPYKTYPHBIX
noapazaenenuii BepxopHoro Cyzaa, aHaANMTUYECKUX WM WHBIX MaTEpPUAIOB IO
pa3IMYHBIM HAMpPAaBICHUSAM CYJIEOHOM NEATeNbHOCTH ISl HMCIOJB30BAHUS B
pabore [Ipeacenarenem Bepxosuoro Cyna;

y4acTHE€ B IMOJIOTOBKE MATEPHUAJIOB, MOJJICKAIINX PACCMOTPEHHUIO HA
3acenanusx [Inenyma u [Ipesnauyma Bepxosnoro Cyna;

noarotoBka mno nopydeHuro IIpeacemarenss BepxoBnoro Cyna
MaTepuasioB MO OOECHEUEeHHI0 €ro ydactus B Meponpusitusx I[lpesuaeHta
Poccuiickoit deneparuun, @enepansaoro Cobpanusi Poccutickoit deneparumy,
[IpaButenscTBa Poccuiickoit ®Pepepanuu u Apyrux QeaepaibHbIX OpPraHoB
rocyzapctBeHHou Biactu Poccuiickon denepannu;

OCYIIECTBIICHUE OINEPATUBHOTO B3aWMOJCHCTBUSL C COOTBETCTBYIOIIMMU
CTPYKTYPHBIMM  TIOAPA3ACICHUAMUA W JIOJDKHOCTHBIMU JIMIIAMHA  OPraHOB
rocynapctBeHHol — Biactu  Poccuiickoit  ®enepanuu, — OOLIECTBEHHBIX
O0OBbEIMHEHUH, OPraHU3alUN U YUPEXKICHHUI;

OpraHusauys IIOArOTOBKHM, COIVIaCOBAHUSA M JOKIJIAd JOKYMEHTOB
IIpencenarento BepxosHoro Cyna,

U3YYEHHUE CIIYKEOHOM KOPPECHOHICHIIMH, IIOCTYNHUBIICH Ha HMs
[Ipencenarenss BepxoBHoro Cyna, oOecnieuenue e€ poknaga IIpencenarento
Bepxosnoro Cyna, nopydeHUE pacCMOTPEHHUS TOCTYITUBIIECH KOPPECIIOHICHIIUN
CTPYKTYpHbIM mnoapazaeneHusM BepxoBHoro Cyma B COOTBETCTBUHM C
YCTAHOBJIEHHBIM MOPSIIKOM;

opranusaunus IpoBeneHus cosewanud y Ilpencemarens BepxoBHOro
Cyna, ywacTue B TOATOTOBKE H O(DOPMIICHUM pEIICHUN, MPUHUMAEMBIX
[Ipencenarenem Bepxosnoro Cyna;

OpraHu3alys COBMECTHO C JIPYTMMH CTPYKTYPHBIMHU IOAPA3ACICHUSIMU
Bepxosnoro Cyna npoBeieHUsl MHBIX MeponpusaTuid ¢ yuactuem lIpencenarens
Bepxosnoro Cyna;

BBINIOJIHEHUE TeKymux nopydenuil [Ipeacenarens BepxoBunoro Cyna, a
TAKK€ KOHTPOJIb 32 UX UCIIOJHEHUEM;
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OpraHu3auys KOHTPOJS 3a KMCIOJIHEHHEM IMPUKA30B U PACHOPSHIKCHUU
IIpencenarens BepxoBHoro Cyna; noknan Ilpencemarento Bepxosnoro Cypaa
orepaTUBHON MH(pOpMAIIHH;

BBITIOJTHEHWE WHBIX  (YyHKIUMHA, Bo3JIokKeHHbIX Ha  Cekperapuar
IIpencenarens BepxoBHoro Cyna.

3.2.2. Cexperapuar nepBoro 3amecture’s [Ipencenaresns
Bepxosnoro Cyna

Cexperapuar nepBoro 3amectutens lIpeacemarens BepxoBHoro Cyna
NpeaHa3HaueH Uil OCYIIECTBJIEHUS  IPAaBOBOTO,  OPraHM3alMOHHOTIO,
UH(OPMAITMOHHOTO, JOKYMEHTAIIMOHHOTO U MHOTO 00ecreueHus AesTeIbHOCTH
niepBoro 3amectutens [Ipeacenarens Bepxosnoro Cypa.

OCHOBHBIMM HampaBJieHUAMH JesTenabHOoCcTH CekpeTapuata MEPBOTO
3amectutens [Ipenacenarens Bepxosaoro Cyna sBIAOTCS:

MOATOTOBKA, B TOM YHCJE C TMPUBJICUCHUEM APYTUX CTPYKTYPHBIX
noapazaeneHuii BepxopHoro Cyzaa, aHaAIMTUYECKUX W WHBIX MaTEpPUAlIOB IO
pa3IMYHBIM HAMpPAaBICHUSIM CYJIEOHOM NEATeIbHOCTU MJIS MCIOJIB30BAHUS B
pabore niepBbiM 3amectuteneM [Ipencenarens BepxosHoro Cyna;

y4acTU€ B IMOJTOTOBKE MAaTE€pUANIOB, MOJUICKAIIMX PACCMOTPEHUIO Ha
3acenanusix [Ipesuauyma Bepxosuoro Cyna;

M3yUYEHHE CITY>KEOHOM KOPPECIOHEHIINH, TOCTYUBIIEH HA UM TIEPBOTO
3amectutens Ilpeacenarenss BepxoBHoro Cyma, obecrnedyeHue e€ gokiana
nepBomy 3amectutento IIpencemarens BepxoBuoro Cyna, mnopydyeHue
paccMOTpEHUS MOCTYNUBILEH KOPPECTOHACHIIUU CTPYKTYpPHBIM
noapazaeneHussM BepxoBHoro Cyna B COOTBETCTBUM C  YCTAHOBIICHHBIM
MOPSIKOM;

OopraHu3aiys TMPOBEICHUS COBEIIAHUN Yy TEPBOTO  3aMECTUTENs
[Ipencenarenss BepxoBHoro Cyma, y4acTue B TOATOTOBKE M O(QOPMIICHUH
peleHnid, TpUHUMAeMBbIX TepBbIM 3amecturenieM [Ipencenmarens BepxoBHOro
Cyna;

BBINIOJIHEHUE TEKYIIMX MOpy4yeHuil nepsoro 3amectutens lIpencenarens
Bepxosnoro Cyza, a Tak»e KOHTPOJIb 32 UX UCIIOJHEHUEM;

OpraHu3alysl KOHTPOJIA 32 HCIOJIHEHHUEM MPHKAa30B U PacHopsHKEHUN
nepBoro 3amectutens [Ipeacenarens Bepxosuoro Cyna;

BBITIOJTHEHNWE WHBIX (PYHKIMM, BO3J0KeHHBIX Ha (Cekperapuar NepBOro
3amectutens [Ipeacenarens BepxosHoro Cyna.



3.2.3. Cexperapuar Ilnenyma Bepxosnoro Cyna

Cexperapuar Ilnenyma BepxoBHoro Cyma npenHasHayeH JJis
OpraHu3alMoOHHOr0 obecrneueHus AestenbHocTu [Inenyma Bepxosuoro Cyna.

OcHOBHBIMM HampaBieHUsIMH JearenbHocTH Cekperapuara Ilnenyma
BepxoBHoro Cyna sBIISFOTCS:

MOATOTOBKA, B TOM YHUCJIE BO B3aUMOJICHUCTBUU C JPYTUMU CTPYKTYPHBIMHU
noapazaeneHusMu  BepxoBHoro Cyja, TMOBECTOK 3acefaHui, MPOEKTOB
nocta”oByienuii [Inenyma BepxoBHoro Cyzna, HHBIX HEOOXOJIUMBIX MaT€pUAJIOB
u oOecrieueHue umu cyneir BepxoBHoro Cypa, a Takke NpPUIIIANIEHHBIX Ha
3acenanue [Inenyma Bepxosaoro Cyza nwii;

OCYIIECTBJICHUE OPraHU3aLMOHHOTO OO0ECIEeUEHHUs] IMpPU MOJITOTOBKE H
npoBeneHuu 3acenanui [nenyma BepxoBuoro Cyna;

BEJECHUE NMPOTOKOJIOB 3acenanuil [Inenyma Bepxosnoro Cyna;

oopMiieHuE MPUHATHIX ocTaHoBieHu [lnenyma BepxoBuoro Cyna s
nepenaun Ha mnoanuchk lIpencemarento BepxoBHoro Cyma u  cekperapro
[Inenyma Bepxosnoro Cyga;

obecrieuenue nyOnaukanuu noctaHosienuit [Inenyma BepxoBnoro Cyaa
Ha odunmansHoM caiite BepxoBHoro Cyna B cetu MutepHer u B «bromierene
Bepxosnoro Cyna Poccuiickoit denepanuny;

OCYULIECTBJIEHUE OPraHU3alMOHHOr0 obecnedeHus: 3acenanuid Haydno-
KOHCYJIbTaTUBHOrO coBeta npu BepxoBHom Cyne, BeAeHHE MPOTOKOJIOB
3ace/IaHu;

BBITIOJIHEHNE WHBIX (PyHKIMH, Bo3nokeHHbIX Ha Cekperapuar [lnenyma
Bepxosnoro Cyga.

3.2.4. Cexperapuar IIpesuanyma Bepxosnoro Cyaa

Cexperapuar IIpesuauyma BepxoBHoro Cyna mnpegHasHadyeH uist
OpraHu3allMOHHOrO obecnedyeHust AestenbHocTH llpesuanmyma BepxoBHOro
Cyna.

OcHoBHBIMM HarpaBieHusIMU JestenbHocTH Cekperapuara [Ipesnanyma
BepxosHoro Cyna sBISFOTCS:

IIOATrOTOBKA, B TOM YHUCJIE BO B3AUMOJECUCTBUU C IPYTUMH CTPYKTYPHBIMHU
noapasaeneHusamu  BepxoBHoro Cypa, mnoBecTok 3acemanuii  [Ipesmauyma
BepxoBHoro Cyna, MHBIX HEOOXOAMMBIX MaTepuajoB M oOecleuyeHrue HMHU
wieHoB [Ipesuanyma BepxoBHoro Cyna, a Takke NPUTJalIEHHBIX HA 3aCEJaHHE
[Ipesnanyma BepxosHoro Cyna aun;

npuéM U PerucTpanus Cy1eOHbIX J1e]1 U JOKYMEHTOB;



6

o0OecrieyeHne O3HAKOMJIEHUS B YCTAHOBJIEHHOM IMOPSIKE C CyneOHBIMU
JenaMu U JOKyMEHTaMH, BpPy4Y€HHE JIOKYMEHTOB, YBEAOMIICHUW U BBI30OBOB,
yIOCTOBEPEHUE KOMUM CyIeOHBIX JOKYMEHTOB;

OCYIIECTBJICHUE OPTraHU3aIMOHHOrO0 O00eCleueHuss NpU MOATOTOBKE U
npoBeneHnu 3acenanuii [Ipesnauyma Bepxosrnoro Cypa;

BeJICHUE POTOKOJIOB 3aceqanuid [Ipesuauyma Bepxosuoro Cyna;

(dopMupOBaHUE MTPOU3BOJCTB U HAPSJIOB, OCYIIECTBICHHE UX BPEMEHHOTO
XpaHEeHus,

BeJieHuEe yuéta ¥ (POpMUpOBaHHE NAHHBIX MEPBUYHOU CTATUCTHUUYECKOMN
OTUETHOCTH O pe3yibrarax aestenbHocTu IIpesuauyma BepxoBHoro Cyna mo
PACCMOTPEHUIO TPAXIAAHCKUX [N, JeNl 1O pa3pelIeHUuI0 SKOHOMUYECKUX
CIIOPOB, YTOJIOBHBIX, aJMHHUCTPAaTUBHBIX W HHBIX J€J, OTHECEHHBIX K
komrnereHuun Bepxosuoro Cyna;

BBIIIOJTHEHUE HWHBIX  (QyHKUMM, BO3loKeHHbIX Ha Cekperapuar
[Ipesnnuyma BepxosHoro Cyna.

3.2.5. Annaparsl kosuieruii Bepxosuoro Cyna

Anmaparsl  koiuteruii  BepxoBHoro Cyna  npeaHasHay€Hbl I
OpraHU3allMOHHOTO W  JOKYMEHTAIIMOHHOTO oOOecrledyeHus: JesATeIbHOCTU
koJuteruii Bepxosnoro Cyna.

OCHOBHBIMM  HamNpaBIICHUSAMHU ACATEIIBHOCTH  allapaToB  KOJUJIETUU
Bepxosnoro Cyza sSBISIOTCA:

npuEM U perucTpanus CyAeOHbBIX JIeT U IOKYMEHTOB;

oOecrieueHre MOArOTOBKY CyICOHBIX JIeNl U JOKYMEHTOB K PACCMOTPEHHUIO
B CyneOHbIX 3acenanusx koyuieruit Bepxosuoro Cyna;

MOATrOTOBKA, B TOM YHUCJIE BO B3aMMOJICHCTBUM C JIPYTUMH CTPYKTYPHBIMU
MOAPa3ACICHUAMY, AHAUTUTUYECKUX U UHBIX MATEPUAJIOB, IPOECKTOB IOKYMEHTOB
M0 Pa3JIMYHBIM HaNpaBJICHUSIM CYJIE€OHOMN NESITEIHLHOCTH JJIsi UCTIOJIb30BAHUS B
pabote cynbsimu BepxoBnoro Cyna;

oOecrieueHre O3HAKOMJICHUS B YCTAHOBJICHHOM TMOPSIIKE C CyIeOHBIMU
JeJaMy U TOKYMEHTaMU, HallpaBlIeHHE (BpYUYEHHUE) TOKYMEHTOB, YBEIOMIICHUIM
Y BBI30BOB, YJIOCTOBEPEHHUE KOIMUA CYACOHBIX IOKYMEHTOB;

OCYIIIECTBJICHUE OPTaHU3AIMOHHOTO OOECTICUeHUs TPH TOATOTOBKE U
pOBeNeHNH CyAIeOHbIX 3aceqaHunii koseruii Bepxosuoro Cyna;

BEJICHHE MPOTOKOJIOB CyAeOHBIX 3aceqanuit kojuieruii Bepxosuoro Cyna;

dbopmupoBaHue CyaeOHBIX /€I, HApSAOB U MIPOU3BOJICTB, OCYIIIECTBICHUE
UX BPEMEHHOTO XPaHEHHS;



BeJeHNEe yuéra U (HOPMUPOBAHME JAHHBIX MEPBUYHOM CTATHCTUYECKOM
OTYETHOCTH O pe3yjbTaTax JAedareabHocTH Kosuiernid BepxoBHoro Cypa 1o
PacCMOTPEHHIO TPaXAAHCKUX JeJ, el IO pa3pelieHHI0 SKOHOMHUYECKUX
CIIOPOB, YTOJIOBHBIX, aJMUHUCTPATHBHBIX M WHBIX [€JI, OTHECEHHBIX K
komnereHuuu BepxoBuoro Cyna;

BBITIOJTHEHHE MHBIX (DYHKIMNA, BO3JOKEHHBIX Ha ammapaThl KOJUICTH
BepxosHoro Cypna.

3.2.6. YnpaBJjieHHe cUCTeMaTH3allui 3aKOHOAAaTeIbCTBA
U aHau3a cyaeOHoi npaktuxku BepxosHoro Cyna

VYnpaBieHue cUCTEeMaTHU3allMd 3aKOHOJATENbCTBA M aHaJIM3a CyAcOHOI
npaktuk BepxoBHoro Cypaa npeaHazHayeHO JUisl 0OECHEUEeHHs EATEIbHOCTH
BepxoBHoro Cyaa B 00JaCTH 3aKOHOTBOPYECTBA B MIPEIEIaX €ro KOMIETEHIUH,
a TaKkKe Ui pealu3aluyd €ro MOJHOMOYMM, CBSI3aHHBIX C OOecleYyeHrueM
€MHCTBA MPAKTUKA TPUMEHEHUS CyJaMH, 0Opa30BAHHBIMU B COOTBETCTBHUM C
®denepaabHBIM KOHCTUTYIIMOHHBIM 3akoHOM «O cyneOHo# cucteme Poccuiickoi
Qemeparmn» B DelepanbHBIME  3aKOHAMH,  3aKOHOAATENBCTBA  TPH
pPacCMOTPEHUM TPAKIAHCKUX J€J, Jel [0 Pa3pelICHUI0 SKOHOMMYECKUX
CIIOPOB, YTOJIOBHBIX, 3 IMUHUCTPATUBHBIX U UHBIX JE.

OcHOBHBIMU HaIpaBJICHUSIMU NEATEIIBHOCTH YrpasneHus
CUCTEMATU3allMM  3aKOHOJATEIbCTBA M  aHalIM3a CyJeOHOM  NIPaKTUKH
BepxoBnoro Cyza sSBIAIOTCA:

BEJICHUE CUCTEMATU3UPOBAHHOTO YUETA 3aKOHOATENbCTBA,;

IIOArOTOBKA OT3bIBOB, 3aMEUaHUM W MPEIOKECHUM 10 IPOEKTaM
(benepanbHBIX 3aKOHOB U MHBIX HOPMATUBHBIX NPABOBBIX aKTOB B COOTBETCTBUU
¢ nmpeameToM BeneHnust BepxosHoro Cyna;

y4acTM€ B TOATOTOBKE IPEIIOKEHHM II0  COBEPIICHCTBOBAHHIO
3aKOHOJATENbCTBA W Pa3pabOTKe 3aKOHOMPOEKTOB, BHOCHUMBIX BepxoBHBIM
Cynom B nopsiike 3aKOHOJATEIIbHON NHULIMATUBBIL;

MTOATOTOBKA OTBETOB 10 3anpocaM Koncrurynmonnoro Cyna Poccuiickoi
denepanuu;

o0ecrieueHne ydacTus B MEXKBEJIOMCTBEHHBIX pabouuMx TIpynmax Iio
pa3paboTKe MPOEKTOB MEKIYHAPOIHBIX I0TOBOPOB;

aHanu3 U 00O0OIIEeHHE MPAKTHUKUA PACCMOTPEHUsSI CyIaMH TPaXAaHCKUX
Jen, e [0  Pa3pelieHHI0  HAKOHOMHMYECKHMX  CIIOPOB,  YIOJIOBHBIX,
aJIMUHUCTPATUBHBIX U WHBIX JEJI, OTHECEHHBIX K WX KOMIIETEHILIUH, B IIEJIAX
BBISIBJICHUSI BOIIPOCOB, TpeOyronux pasbsicHenuii [Inenyma Bepxosuoro Cyna;

3 Janee — Cynsl
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MOATrOTOBKA MPOEKTOB TmocTaHoBieHuit Ilnenyma BepxoBnoro Cynaa,
0030pOB Cy/1eOHOM MpPAaKTUKU KW OTBETOB HAa 3alpoChl CYAOB, Kacarolluecs
BOIIPOCOB IPUMEHEHHUS CyIaMU 3aKOHOJIATENIbCTBA;

CUCTEMATU3UPOBAHHBIN YUYET U QopMupoBaHue 0a3bl JAHHBIX CyneOHON
npaktuku BepxoBHoro Cyna;

MOJArOTOBKA MAaTEpPUANOB CYJE€OHOM MPAaKTUKUA [JIs1 OIyOJMKOBaHUA,
y4acCTHE B JEATEIBHOCTH PENAKIMOHHOW Kouternu «bromnerenss BepxoBHOro
Cyna Poccuiickoit enepanumny;

aHanu3 U 0000IIEeHNE PEIICHUH MEXTYHAPOIHBIX MEKIOCYJapCTBEHHBIX,
B TOM 4HCJE€ CYICOHBIX, OpraHu3alliid, COAEpk AIIMX TOJIKOBAHHUE HOPM
MEXIYHApOJHOIO TIpaBa, SBISIIONIMXCS 00s3aTenbHbIMU 11 Poccuiickoit
denepanuu, a TAKKE MPABOBBIX IMO3UIUN, BBIPAKEHHBIX B MOCTAHOBJIEHUAX
EBponerickoro Cy/a 1o nmpaBaM 4eJIOBEKa;

cOOp JaHHBIX CTATUCTHYECKOW OTUYETHOCTH U (POPMHUPOBAHUE OTYETOB O
pe3ynbrarax aesrenbHocTd BepxoBHoro Cyna mo pacCMOTPEHUIO TPaXAAHCKUX
Jen, el IO  Pa3pelleHHI0  AKOHOMHMYECKMX  CIIOPOB,  YI'OJIOBHBIX,
aAMUHUCTPATUBHBIX U HHBIX JEJ, OTHECEHHBIX K KOMIIETCHIIMHM BepXoBHOIO
Cyna;

dbopmupoBanue 6ubmmoTeunoro pouga 6udauorexu BepxosHoro Cyna;

opranu3zanus padotsl my3est uctopuu Bepxosnoro Cypna.

3.2.7. YnpaBJ/ieHHe 110 OPraHU3ALMOHHOMY 00€eCIIeYEeHHI0 PACCMOTPEHU S
oOpamenuii Bepxosaoro Cyaa

VYnopaBieHue 10 OpraHu3allMOHHOMY OOECIEYEHHIO PacCMOTPEHMS
oOpamenuii BepxoBHoro Cyna mnpeaHa3Haue€HO s OPraHU3allMOHHOTO
oOecrieyeHusi  paccMoTpeHusi — moctynatomux B BepxoBueii Cyn
IpoliecCyalbHbIX U MHBIX OOpaIeHHH.

OCHOBHBIMM ~ HAamNpaBJICHUSMU  ACSATENBHOCTH  YIpaBiI€HUS IO
OpraHU3allMOHHOMY OOECIEUEeHHUI0 PacCMOTpeHHsl oOpaieHuil BepxoBHOro
Cyna sBIstoTCs:

peructpanus noctynusinux B Bepxosueiit Cya oOpatenuii, odbecrieueHre
UX PACCMOTPEHHUS;

MPOBEpPKa MPOIECCYATbHBIX OOpaIIeHU Ha COOTBETCTBUE TPEOOBAHMIM
MPOLIECCYANBHOTO 3aKOHOIATENBCTBA;

NOATOTOBKA TIPOEKTOB JOKYMEHTOB B CBSI3U C PACCMOTPEHUEM B
BepxoBnom Cyne oOpaiieHuidi, HE COOTBETCTBYIOIIUX TPEOOBAHUAM
3aKOHOAATEIbCTBA, YCTAHABINBAIOIIETO MOPSAOK CyA0NPOU3BOICTBA;



perucTpanus U 00paboTKa 3ampoCcoB O MPEIOCTABICHUH WH(OpMAIUU O
nesitrenbHocTH BepxoBHoro Cyna, noctynuBmmnx B BepxoBueiit Cyn B mopsijke,
onpenenéHHoM dDenepaabHbIM 3aK0HOM OT 22 aekadps 2008 r. Ne 262-D3 «0O6
oOecrieyeHun JocTyrna K mHGOpMaluu o AESITeNbHOCTU cyA0B B Poccuiickoi
Oenepannmny;

MOATOTOBKAa M HaNpaBJEHHWE OTBETOB HA 3alpoChl O MPEIOCTaBICHUU
uHpopmaruu o nesareabHocTH BepxoBHoro Cyna, B TOM YMCIIE MOCTYNHBIIHIE B
BepxoBHblii Cyn B BHAE 3JIEKTPOHHBIX JTOKYMEHTOB 10 cetn MHTepHer;
OpraHu3alidsi U OCYIIECTBICHHE B YCTAaHOBJIEHHOM TMOpAJIKE MpuUéMa rpaxkiaH
npu ux ooOpameHusix B BepxoBubii Cyn, B TOM 4YHCIE MO BOIpoOcam
npenocTasiieHus: nHdopmaiuu o aesteabHocti BepxoBroro Cya;

npenocTaBieHue Mo  TeiaedoHy — CIpaBOyHOM — mHOpPMAIMU O
MOCTYIUICHUH, JB)KCHUU WM PE3ysibTaTax pPacCMOTpPEHHUsl oOpallleHuil, B TOM
Yyyuciae MO BOIMpocaM MPENOoCTaBieHUs HWHGOpPMAUM O JEATEIIbHOCTH
Bepxosnoro Cypa, u cCyJ1eOHbIX JIe1T;

00paboTka, odopMieHHE W TOATOTOBKA JOKYMEHTOB JUIsl OTHPABKH,
dbopMHpoBaHUE TPOU3BOCTB U MOCIEAYIOINIEE UX XPaHEHUE;

BejeHne yu€ta U (opMUpOBaHHE CTATUCTUYECKOM OTUYETHOCTH TIO
PacCMOTPEHUIO OOpaIICHHI.

3.2.8. YupaBJ/ieHue 10KyMEHTO000pPOTa  1eJIONPOU3BOACTBA
BepxosHoro Cyaa

VYnpasnenue JOKyMeHToo0opoTa U Jienornpou3Boicta Bepxosnoro Cyna
IIpEAHA3HAYECHO JUIA OCYILECTBICHUS METOAMYECKOTO PYKOBOACTBA U KOHTPOJIA
3a cOOJII0JIEHUEM YCTaHOBJIEHHOT'O MOPSJIKa OPTaHU3aluU JOKyMEHTO000pOoTa U
BEJICHUS JAENONpou3BoacTBa B BepxoBHom Cyne, a Takke I BBITOJIHEHUS
IpYrux 3a1ad ¥ (pyHKIMI, TpelyCMOTPEHHBIX NPHUKA3aMH U PaCHOPSKEHUSIMHU
o BepxosBHomy Cyny, B mpefiesiax yCTaHOBJICHHBIX TOJTHOMOYUH.

OcCHOBHBIMH HaIlpaBJICHUSIMU NEATEIIBHOCTH VYnpasnenus
JIOKYMEHT0000poTa U aenonpousBoicTBa Bepxosnoro Cyna sBAsSIOTCS:

OpraHu3aLysl, BEJICHUE 17} COBEpLICHCTBOBAHNE CUCTEMBI
JIOKYMEHTAIlMOHHOTO obecrieueHus AestenbHoctu BepxoBHoro Cyna Ha OCHOBE
OPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTUH M MPOTPAMMHO-
TEXHUYECKUX CPEJCTB MOATOTOBKU U 00pabOTKH IOKYMEHTOB;

NpUEM JIOCTABISIEMBIX B YCTAHOBJIIEHHOM Tmopsiake B BepxoBnbiii Cyn
CyJeOHBIX JIeJl, MUCbMEHHBIX OOpalleHHi, a0, 3anpocoB, 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, a TAKXKE JIPYTHX CIY>KEOHBIX JTOKYMEHTOB, UX
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NIEPBOHAYAJIBHBIN y4€T, pacnpeleieHue W INepenada sl PEerucTpanuud B
CTpYKTypHbI€ noapasaenenus Bepxosnoro Cyna;

perucTpanus, moJAroToBKa K J0KJIaay JOKYMEHTOB, TPEOYIOIINX pelieHuUs
pykoBojctBa BepxosHoro Cyna, nepeada 3TUX JOKYMEHTOB B COOTBETCTBUU C
nopy4eHusiMu pykoBojictBa BepxoBHoro Cyza B CTpYKTYpHBIE MOIpa3ACICHUS
BepxoBHoro Cyia v KOHTPOJIb 32 HX UCIIOJIHEHHUEM,;

npuéM OT CTPYKTYpHBIX nozapasnaeneHuil Bepxosnoro Cyna, 00paboTka,
YyUY€T U OTHpABKA UCXoA1Iel KoppecnionaeHuun BepxosHoro Cyna;

(dbopMHpOBaHUE U XpaHEHUE HAPSIOB;

COrJIacOBaHUE MPOEKTOB NPHUKA30B W pacnopsikeHuil 1mo BepxoBHomy
Cyay 1 ux peructpaiusi nocjie nonucaHus;

OCYLIECTBJICHUE  AaBTOMATU3UPOBAHHOW  IOJATOTOBKM  JTOKYMEHTOB,
BBIIIOJIHEHHE KOMMUPOBAIBHBIX U MHOKUTENBHBIX padoT B BepxoBHom Cyie;

OCYILIECTBJICHUE KOPPEKTOPCKON 00pabOTKH MPOEKTOB MOCTAHOBJICHUN U
MarepuasioB I[lnenyma BepxoBHoro Cyna, 0030poB CyAeOHON MNpPaKTUKU
cyneOHbIX kosuieruii BepxoBHoro Cynia v MHBIX JOKYMEHTOB;

METOJUYECKOE  PYKOBOACTBO M KOHTPOJIb 3a  COOJIOJCHHEM
YCTaHOBJIEHHOTO IMOpsAAKa pabOThl C JIOKYMEHTAMH B  CTPYKTYPHBIX
noapasnenenusix Bepxosnoro Cyna;

OCYUIIECTBJIEHUE BPEMEHHOI'O XPAHEHUS M HUCIOJIb30BAaHUS JTOKYMEHTOB,
HaxoJsAmuxcsi B apxuBHOM ¢onae BepxoBHoro Cyna, M MOAroTOBKa UX JUIS
nepeaavr Ha TOCYyIapCTBEHHOE XPAHEHHUE;

oOecreyeHne yCTaHOBJIEHHOTO MOpPSAAKa NpH MOATOTOBKE M MPOBEACHUU
CyIEeOHBIX 3ace/laHuil 1o AenaM, paccmaTpuBaeMbiM BepxoBHbiM CynoMm;

o0ecrieueHre HECEHUs CIy)KObl OTBETCTBEHHBIMU JEKYPHBIMH IO
Bepxosaomy Cyny.

3.2.9. YupasJ/ieHue KaJpoB U rocyAapcTBeHHOM cay:k0b1 BepxosHoro Cyna

VYnpaBiieHne KaJIpoB W TrocylapcTBeHHOUM ciykObl BepxoBHoro Cyna
MpPEIHA3HAYCHO [IJI1 OOECTEeUeHUs peaau3alui HEeCYIeOHBIX TOJHOMOYHIMA
BepxoBHoro Cynma B 007aCTH  TOCYAapCTBEHHOM  CIIyXObI, TPYIOBBIX
OTHOULIEHUM, KaJpOBOW IOJUTUKU U HArpagHOM AEATEIBHOCTH, & TAKKE JJIA
BBITIOJIHGHUST JAPYTUX (DYHKIMH, BO3JAaraéMblXx Ha KaJApPOBBIE  CIYXKOBI
dbenepaabHbIX TOCYIapPCTBEHHBIX OPraHOB.

OCHOBHBIMM HANPABJICHUSIMHU ACATECIBHOCTA YTPABJICHUA KAaApOB U
rocyJapcTBeHHOM ciry0b1 BepxopHoro Cyna sBISIFOTCS:

ydactue B obecnieuenun peanmsaiuu lIpencenarenem Bepxosuoro Cyna,
ero 3amecturensimu, llnenymom wu Ilpesmamymom BepxoBHoro Cyna wux
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MOJJTHOMOYMH MO PELIEHHUIO KAJIPOBBIX 337a4, a TAKKE BOIPOCOB MPOXOKICHUS
rocyJapcTBeHHOM ity k0b1 Poccutickoit denepannu;

obOecrieuenue wucnojgHeHus BepxoBHbiM CyaoM 3aKOHOAATENHCTBA O
CTaTyCe CyJ€H M0 BOIPOCAaM, OTHECEHHBIM K KOMIIETCHIIMU Y IPABIICHUS KaJpOB
U TOCyAapCTBEHHOM ci1yx0bl BepxoBuoro Cyna;

OCYIIECTBIICHUE KOHTPOJSI UCIIOJIHECHUS HOPMATHMBHBIX ITPABOBBIX AKTOB
Poccuiickoit ®enepanun  u  aktoB BepxoBHoro Cyma 1o Bompocam
MPOXOXKJEHUS (enepalbHOW TOCYIapCTBEHHOW TPaKIaHCKOW CIyKObI B
anmnapare Bepxosnoro Cypna;

oOecrieueHue  BhIMoOdHeHUss B BepxoBHnom Cyne  TpebGoBaHuM,
YCTaHOBJICHHBIX HOPMAaTUBHBIMHM MPAaBOBBIMU akTaMu Poccuiickoit denepanuu,
B LIEJISIX MPOGUIAKTUKN KOPPYIIIMOHHBIX U UHBIX MPABOHAPYIIICHUN;

MHOE KaJIpOBOE€ M OpraHU3allMOHHO-IITaTHOE obOecrnieueHne BepxoBHOro

Cyna.
3.2.10. Yupasienue nnpopmatusauuu u cesazu Bepxosuoro Cyna

VYnopasnenue  uHpopmaTuzauuu U cBA3M  BepxoBHoro  Cyga
npeJHa3HayeHo JUIsl o0ecnedyeHrs (yHKIMOHUPOBAaHUS ABTOMAaTHU3MPOBAHHOM
MH(OPMAITMOHHOU CHCTEMBI" BepxoBaoro Cyna u BHEApPEHHS HOBBIX
WH(POPMAITMOHHBIX TEXHOJIOTHIA.

OcHOBHBIMU HaIpaBJIeHUSIMU JEeSATEIbHOCTH VYnpasneHus
uH(popmaTuzauuu u cBsi3u BepxosHoro Cyna sBIsSIFOTCS:

nojepxaHue B pabOTOCIOCOOHOM COCTOSIHUM M COBEPILIEHCTBOBaHHE
texuuueckoit 6a3el AUUC Bepxopnoro Cyma, obecnedenue OecrepeOOHOTO
(YHKIIMOHUPOBAHUS JIOKAJIbHOW BBIYMCIUTEIBHON CETH M CETH XpaHEHMs
JAHHBIX, BHeJpeHue B  JAesaTenbHOCTh  BepxoBHoro  Cyna  HOBBIX
UH(GOPMAIIMOHHBIX TEXHOJIOTHIA;

opraHu3zaius, oOCIy>KMBAaHHE U COBEPILIEHCTBOBAHUE BUJICOKOH(DEpEHII-
CBS3M JJIA NMPOBEIAECHUS JUCTAHIMOHHBIX CYJIEOHBIX MPOLECCOB U LUDPOBOIL
Tene(OHHON CBS3H;

obOecrieuenne OecrnepeOOMHOTO  (PYHKITMOHHPOBAHUS — MPOTPAMMHOTO
komiuiekca AWC Bepxosuoro Cyna, cucteMm ympaBieHus 0a3 JIaHHBIX,
CHUCTEMHOT'0 IIpOrpaMMHOro obecrieueHust U oduunagbHoro caita BepxoBHoro
Cyna B cetu MHTEpHET;

oOecneuenue unpopmarmonnon 6ezonacoct AVC Bepxosnoro Cyna;

4 Nanee — AWC.
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KOHTPOJb s exTuBHOCTH UCIIOJB30BaHUS WH(OPMAITMOHHBIX
TEXHOJOTHHA, MPOTrPaMMHOTO OOECNEeYeHUsI H CPEACTB BBIYMCIUTEIHHON
texHuku B Bepxosuom Cyge.

3.2.11. YupasJjieHne 1o B3auMOAeCTBHIO € 001IECTBEHHOCTHIO
U cpeacrBamMu MmaccoBoil nnpopmanun Bepxosnoro Cyaa

VYrpaBiaeHue no B3aUMOJECHUCTBUIO C OOLIECTBEHHOCTBIO U CPEACTBAMU
maccoBoil mH(popmauuu BepxoBHoro Cyaa mpeaHazHau€HO AJIsi OpraHU3alUU
B3aumozeiicTBust BepxoBHoro Cyna ¢ O0OLIECTBEHHOCTBIO M CpPEACTBAMHU
MaccoBOi UH(pOpMaLUK.

OCHOBHBIMM ~ HAaIpPABJICHUSAMHU  JACATEIBHOCTH  YIpPaBICHUS 11O
B3aMMOJICUCTBUIO C OOIECTBEHHOCTBIO M CPEICTBAMU MAacCOBOW MH(pOpPMALNH
Bepxosnoro Cyza sBISIOTCA:

dbopMupoBaHrUe U OOECIIEUCHUE peanu3alui eIuHOM HUH(GOPMAIMOHHON
MOJINTUKH, HAIPABJIICHHON HA Pa3BUTHE MO3UTHUBHOTO OOIIECTBEHHOIO MHEHUS O
cyneoHoi Binactu u BepxosHom Cyzie B 4aCTHOCTH;

obecrieyeHne pa3MEICHMs B CPEACTBAX MAcCOBOH  HH(pOpMAImn’
00BEKTUBHON HH(pOpMaLnHU 0 fesTenbHocTH BepxoBHoro Cyna u Ipyrux cy/os,
npo0siemMax COBEpPLIEHCTBOBAHUS CYJIONPOM3BOJCTBA M NYTIX HMX pELICHUS,
paclIMpeHus JOCTYyNa rpaXkJaH K MPaBOCYAHIO, MOJTOTOBKAa MaTEpHAJIOB IIO
TUM BOMPOCaM;

OCYUIECTBJIEHUE €KEIHEBHOIO MOHUTOPUHIA MAaTEPUAIIOB MPECCHI, PAIUO
U TeJeBUJEHUS TO CyneOHOW TeMaTHKE, CBOEBPEMEHHOE HH(OpPMHpOBaHHE
[Ipencenarenss BepxoBuoro Cyna, ero 3amectureieil u cyael o Haumbosee
3HAYMMBIX BICTyIUIeHHsIX B CMU;

COJICCTBHE OINEPATUBHOMY PAcCHpOCTPAaHEHHUIO yepe3 MH(POPMAIIMOHHbIE
areHTCcTBa, NevyaTh, pajno, TeJIeBUIeHuEe U ceTb IHTepHeT nH()OPMAIIMOHHBIX U
Pa3bSICHUTEIBHBIX MAaTEPUAJIOB O eATeNbHOCTH BepxoBHoro Cyna;

opraHuzanus npecc-koHpepeHuud, Opu(HUHrOB, HHTEPBBIO, BCTpPEU C
KYpHAJIUCTaMH, TJaBHBIMH pEAAKTOpaMH TeJIeKaHaJoB, HH()OPMAIIMOHHBIX
areHTCTB, HUHTEPHET-pecypcoB U  (eAepaibHbIX  MEYaTHBIX  U3JAHUI
[Ipencenarenss BepxoBHoro Cypma, ero 3aMecTuTeneil, a Takxke cyaeu
BepxosHoro Cyna;

OCyILIECTBIEHUE akkpeauTauuu npu BepxoBHom Cyne pOCCHUCKHX U
3apyOexHbIX KoppecnonaeHToB CMU, oka3zaHne UM COJEHUCTBUS B MOJTYYECHUH
HEe0O0XoMMoN UH(popMaIuu o aesTenbHocTH BepxoBHoro Cyna;

5 Jlanee — CMU.
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M3Y4YCHUE W aHAIN3 OOIIECTBEHHOTO MHEHHS O JEATECILHOCTH CyneOHOMN
cuctembl Poccuiickori  ®Demepanuu, y4yacTME€ B HAYYHO-TIPAKTHYECKHUX
KOH(epeHIUaX, ceMHHapax, JEeKIUIX [0 BOMpPOcaM MO3UIMOHUPOBAHUS
CyJ1Ie0HOM BiIacTH B MH(POPMALIUOHHOM TIOJIE.

3.2.12. YnpasjeHne Me:KIyYHaApOAHOro cotpyaHudectsa Bepxosnoro Cyna

VYrpaBiaenue MeXIyHApOAHOro coTrpyaHudectBa BepxoBHoro Cyna
IIPEIHA3HAYECHO I OpraHU3allid M KOOPAHMHALMM ACATENBHOCTH BepXOoBHOrO
Cyna mo yCTaHOBJICHUIO U Pa3BUTHIO MEXAYHApOIHBIX OTHOIICHUN B cdepe
IIPaBOCY M.

OcHOBHBIMU HaIlpaBJICHUSIMU NEATEIIBHOCTH YrpasieHus
MEKIyHApOIHOTro coTpyanndectsa BepxosHoro Cyna sABistoTCS:

o0OecrieyeHne JBYCTOPOHHUX M MHOTOCTOPOHHUX CBfA3€d BepxoBHOro
Cypna c opranamu cy/1e0HOI BIaCTH APYTUX CTPAH B LEISIX COBEPIICHCTBOBAHUS
IIPaBOCY AU pu cOOJII0/IEHUN roCyJ1apCTBEHHOMN IIPaBOBOM
3aMHTEPECOBAHHOCTH;

U3YYEHHUE 3aKOHOJATEIBHBIX AKTOB JIPYIHX TIOCYJapCTB II0 BOIIpOCaM
IPaBOCYUs, O3HAKOMIICHME C CHUCTeMaMu (YHKIIMOHUPOBAHUSA CYyJIEOHBIX
OpraHoB, 0OMeH UH(GOpPMALIMEN U CIIEUATILHON IOPUANYECKON TUTEPATYPOK;

OCYILIECTBJIICHUE B3aMMOJCUCTBHS C BBICIIMMHU CYJaMH TOCYHAapCTB —
ynenoB HIOC, bBPUKC, CHI' B cOOTBETCTBMU C MEKMNPABUTEIHCTBEHHBIMU U
MEXBEJJOMCTBEHHbIMU COTJIAIIEHUSIMU 00 OKa3aHMM MPAaBOBOM IMOMOIIM H
JIOTOBOPEHHOCTSIMU O COTPYIHUYECTBE B cpepe MpaBOCyIUs;

oOecneueHue ydyactus BepxoBHoro Cyaa B KOHCYJIbTaTHBHBIX BCTpeuax
npeJcTaBUTeNed CyJeOHBIX OpPraHOB 3apyOE€KHBIX CTPaH, B MEKIYHAapPOJIHBIX
CEMUHapax, CUMIIO3UyMax U KOHPEPEHIHUAX 110 TpodiemMam IpaBoCyaus;

OCYUIECTBJIEHUE MPOTOKOJIBHOTO OOECNEeYEeHHs MPU MOArOTOBKE BU3UTOB
nenerauuii BepxoBHoro Cyna U opraHu3anvu MpUEMOB MHOCTPAHHBIX TOCTEMN
pykoBoacTtsoM BepxoBnoro Cyna;

MPOBEJCHUE AaHAJUTHUYECKONM paboThl MO TMEPCHEeKTUBAM BHEIIHUX
FOPUANYECKUX CBS3EM.

3.2.13. ®uHaHCOBO-IKOHOMHUYecKoe ynpaBjeHue Bepxosnoro Cyna

DUHAHCOBO-3KOHOMUYECKOE yrpaBlieHUE BepxoBHoro Cyna
npeaHa3HaueHo i (PUHAHCOBOTO OOECIeUeHUs JAesITeIbHOCTH BepxoBHOro
Cyna, BBITIOJNIHSET B TIpe/Aeliax CBOCM KOMIIETCHIIMH (DYHKIMH IO YYacTHIO
BepxosHoro Cyna B OMOKETHOM TIporiecce, a Takke Jpyrue (QyHKIUH,
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PETyCMOTPEHHBIC (eAepaTbHBIMU 3aKOHAMU, MPUKA3aMUA M PACTIOPSHKEHUSMHA
o BepxoBHomy Cyny.

OcHOBHBIMH HaIlpaBJICHUSIMU NEATEIbHOCTH PuHaHCOBO-
PKOHOMHYECKOTO ynpasieHus BepxosHoro Cyna sBISIIOTCS:

MOATOTOBKA M TpejacTaBieHne B MunucrepctBo (puHaHcoB Poccuiickoi
denepau 1OKYMEHTOB, HEOOXOJIUMBIX [JIi COCTaBICHUS U PACCMOTPEHUS
npoekTa (¢enepasibHOTO OMO/PKEeTa, B TOM YHCIE PEECTPOB PACXOJIHBIX
00513aTEILCTB U 000CHOBAHUI OIOIKETHBIX AaCCUTHOBAHMIM;

COCTaBJICHHE U BeJleHHWE OIOJIPKETHON CMEThl Ha OCHOBAaHUU JOBEAEHHBIX
no BepxoBHoro Cyna B yCTaHOBJIIEHHOM TMOPSIKE JIMMHUTOB OIOHKETHBIX
0053aTENBbCTB MO PacXo/aM OI0/KETa HA MIPUHATUE U UCIIOTHEHHE OIOJKETHBIX
00513aTeNbCTB MO 0OecrneueHuo aestenbHocTu BepxosHoro Cyna;

COCTaBJICHHE W HampaBieHue B MuHuctepcTBo ¢(uHaHCOB Poccuiickoi
deneparuu 1 MexxperuoHaiabHOE OmepaloHHoe yrpasieHue denepanbHOro
Ka3HAauelcTBa JOKYMEHTOB, HEOOXOIWMBIX i (POPMHUpPOBAHUS U BEJCHUS
CBOJHOM OIOJDKETHOM pocnucu (QeaepaibHOro OloKeTa, a Takke s
JOBEZCHUS OIOJIPKETHBIX ACCUTHOBAHHUM W JIUMHUTOB OIOJKETHBIX 0053aTENIbCTB
1o BepxosHoro Cyna;

OCYIIECTBJICHUE OIOJKETHOTO Yy4éTa HE()UHAHCOBBIX U (PUHAHCOBBIX
aKTHBOB M 0053aTCIILCTB;

OCYILIECTBIICHUE pacué€ToB 1o €KEMECSIUHOMY JIEHEKHOMY
BO3HATrPaXKJICHHUIO, €KEMECSIYHOMY MOKU3HEHHOMY COJIEPIKAHUIO,
€XKEKBAPTAILHOMY  JICHE)KHOMY  TOOWIIPEHUIO W APYTUM  BBIIJIATaM,
MPETYCMOTPEHHBIM COOTBETCTBYIOMUMH (PeiepalibHbBIMU 3aKOHAMU W WHBIMH
HOPMAaTUBHBIMM NpPaBOBbIMM akramu Poccuiickon @Denepauuu, cCyleu
Bepxosnoro Cyna u orutare Tpyaa pabotHukoB ammapaTta BepxosHoro Cyna;

oOecriedyeHue CBOEBPEMEHHOCTH HAaJOTOBBIX IUIATEXKEHW, pacyéToB 3a
NpUOOPETEHHBIE MaTepUANIbHBIC IIEHHOCTH, OKA3aHHBIE YCIYTU U BHITIOJIHCHHBIC
paboThI;

MOATOTOBKA (PMHAHCOBO-IKOHOMHUYECKHUX OOOCHOBAaHUN 3aKOHOIPOEKTOB,
MPOEKTOB (heJIepAIbHBIX IIEJIEBBIX MPOTPAMM M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB B Mpenesiax KommeTreHIn DOUHAHCOBO-PKOHOMUYECKOTO YIPaBIICHUS
BepxosHoro Cyna;

OCYIIIECTBJICHUE BHYTPEHHETO (PMHAHCOBOTO KOHTPOJIS, HAMPABIECHHOTO
Ha coOJoIcHUe TMpaBOBbIX akToB BepxoBHoro Cyna, peryaupyromnmx
COCTaBJICHUE W UCIIOIHEHUE PeAepaibHOTO O0IKeTa, COCTaBICHUE OIOIKETHOM
OTUYETHOCTH U BeJCHUE OIOJKETHOro yuéTa, BKJIOYasl TMOPSAJIOK BEACHUS
Y4ETHOM MOJUTUKH, a TAKKE MOATOTOBKY M OPraHU3alMI0 MEP IO MOBBIIIEHUIO
HSKOHOMHOCTH U PE3YJIbTATUBHOCTH MCTIOIb30BaHMSI OFOIKETHBIX CPECTB.
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3.2.14. YnpaBiieHue MaTepUAIbHO-TEXHUYECKOT0 o0ecnevyeHust
BepxoBnoro Cyaa

VYrpaBiaeHue wmaTepuanbHO-TEXHUYECKOro obecrneueHuss BepxoBHOTO
Cyna mnpenHa3HaueHO JUIA  OpraHu3alMyd  MaTepUAIbHO-TEXHUYECKOTO
o0ecrnedeHus, COUaIbHO-OBITOBOTO U TPAHCIIOPTHOTO OOCTYKHBAHUS CyIeH U
paboTtHukoB anmnapara BepxoBHoro Cyna u BBINOJHSET B IpeAenax CBOEH
KOMIETEHIIMM HHbIE (DYHKIHUU MO OOECIEeUEHHUIO NEeSATEIBHOCTH BepxoBHOTO
Cyna.

OCHOBHBIMHU HANpaBICHUSIMH JIEATEILHOCTH YTIPaBJICHUS MaTEepPHAIbHO-
TexHu4eckoro odecrneueHus: Bepxosnoro Cyna sBISIOTCS:

opraHm3anus MeponpustTuii 1o obecnedenuto BepxoBHoro Cypa
MaTepHaIbHO-TEXHUYECKUMHU PECYPCaAMU;

oOecrieyeHUEe COJEpKaHUSI W DKCIUTyaTallud 3/1aHHUM, TMOMEIICHUN u
npuieraromen reppuropun Bepxosnoro Cyna;

opraHu3anus U 00ecrieYeHHe B YCTAaHOBJIEHHOM IMOPSAKE TPAHCIOPTHOTO
oOcy>KuBaHUs cyqel u paboTHUKOB arnapaTta Bepxosaoro Cyna;

o0OecrieueHrue TMpPOIMYCKHOTO peXuMa B KOMIUIEKCE 3JaHMM M Ha
tepputopun Bepxosroro Cyna;

oOecrieueHne Oe3aBapuHOM AKCIUTyaTalluM WHXXEHEPHBIX CETed U
000opy1I0BaHUS;

opraHu3anusi OOIIECTBEHHOTO NUTaHUS, MEAUIMHCKOIO M CaHATOPHO-
KYpPOPTHOTO OOCITYy>KMBaHHUS Cy/iei u paOoTHUKOB anmaparta Bepxosnoro Cypa.

3.2.15. Ilepsbiii oTaea BepxoBHoro Cyaa

ITepBerii otnen BepxoBHoro Cyna mpegHasHayeH HJisi OpraHU3alud U
oOecrieuenus BoinonHeHNsI B BepxoBHoMm Cyze TpeOoBaHUI 3aKOHOIATEIbCTBA
Poccniickont ®denepanuu 0 rocyAapCTBEHHOW TalHE, UHBIX IPABOBBIX aKTOB H
METOAMYECKUX JOKYMEHTOB, ONPEIESAIOMNX TMOPSAOK 3allUThl CBEICHUMH,
COCTABJISIFOLIMX FOCYJAaPCTBEHHYIO TAiHY.

3.2.16. IOpuauveckuii oraes Bepxosnoro Cyaa

Opunnueckuit  otmen  BepxoBHoro Cynma  mnpeaHa3HadyeH s
OCYILIECTBJICHUS IIPABOBOI'O COIPOBOKICHUS MEPOIPUATHN, HAIPABICHHBIX Ha
oOecrieuenue aestenbHocTH BepxosHoro Cyna.

OCHOBHBIMM HaIlpaBJIEHUSIMH JesTelbHOCTH Opuandeckoro otnena
BepxoBHoro Cyna sBISFOTCS:
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obecrieyeHne Ipa)IaHCKO-TIpaBoBoro craryca BepxoBHoro Cyna kak
IOPUINYECKOTO JINIIA,;

OKa3aHHe OpraHU3aIIOHHO-METOAMYECKOTO COAeHCTBUS o
IOPUIMYECKUM BONpOCcaM yIpasiieHUusIM U oTaenam BepxosHoro Cyaa mpu
HOJTOTOBKE UMH MPOEKTOB IOKYMEHTOB;

COIJIACOBAHUE U IOPUAMYECKAs FIKCIEPTU3a IPOEKTOB HENPOLIECCYaTbHbBIX
nokyMeHToB BepxoBHoro Cyna, mpeacTaBiIsieMbIX Ha MOANHUCH PyKoBOACTBY
BepxoBnoro Cyna, mo BompocaMm OpraHHM3allOHHOTO, WH(POPMAIMOHHOTO,
JOKYMEHTaLlMOHHOTO, ¢uHAHCOBOTO u MaTepHaIbHO-TEXHUIECKOTO
obecneuenus aesrenpHoctu BepxosHoro Cyna.

3.2.17. KonTpakTtHblii otaesa Bepxosaoro Cyna

Kontpaktueii  otmen  BepxoBuoro Cynga  npenHa3HayeH — JJis
OCYILECTBJICHUSI TPOLIEAYPhl 3aKylOK TOBAapOB, pabOT W YCIOyr Ui HYX]
Bepxosnoro Cypna.

OCHOBHBIMM  HAIlPABJICHUSIMUA  JIESITEIbHOCTH KOHTpakTHOro oOTAena
Bepxosnoro Cyja sBIsOTCS:

OopraHu3ainus W  IPOBEICHUE  MEPONPHUATHH, CBSI3aHHBIX v
OCYILIECTBJICHUEM 3aKyIIOK TOBApOB, pabOT U ycayr st Hyk 1 BepxoBHoro Cyna
B COOTBETCTBUU C TPeOOBAaHUSMHU 3aKOHOAaTeIbCTBa Poccuiickoii denepanny;

MPABOBOE COMPOBOXKICHUE 3aKIOUYCHHbIX BepxoBHeiM Cyniom
roCyJIJapCTBEHHBIX KOHTPAKTOB U MHBIX IPakJaHCKO-TIPABOBBIX JJOTOBOPOB.

3.2.18. Otaen BHyTpeHHero (puHancoBoro ayaura Bepxosuoro Cyaa

Otpmen  BHyTpeHHero (unHancoBoro aynutra BepxoBaoro Cygaa
npeaHa3HavyeH JJis OpraHu3allid U OCYILIECTBJICHUS MPOBEPOK COOIOJCHUS
CTPYKTYpHBIMH Tozipa3aenenusiMmu BepxosHoro Cyna, a takxke denepaibHbIMU
rOCYJJapCTBEHHBIMU  OIOJIKETHBIMU  YUPEKJCHUSIMHU, YUpPEIUTENIEM KOTOPBIX
apisierca  BepxoBubii  Cyqn, 3akoHojatenscTBa Poccuiickoint ®Depepaiuu,
PETYIUPYIONMIETO TOPSAI0K (PUHAHCOBO-XO3SAMCTBEHHOM JIESITEIHHOCTH TPHU
BBHITIOJIHEHUU BO3JIOKCHHBIX HA HUX 3a/1a4 U QyHKIIUH.

4. 3akI0YuTEeIbHBIC MMOJIOKECHUS

4.1. [ns ocymecTsieHus 3aga4y W (QyHKIMI, BO3JIaraeémMbix Ha
CTPYKTypHbIe ToapasneneHuss BepxoBHoro Cyna, uX pyKOBOAMTENIN U HHbBIE
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pabotHukM anmapara BepxoBHoro Cyna HaAeNlsIOTCS NpaBaMU U HECYT
OTBETCTBEHHOCTH 32 UCIIOJIHEHHUE BO3JIOKEHHBIX HA HUX 00513aHHOCTEH.

4.2. Pabotauku anmapata BepxoBHoro Cyna siBisitoTcs (efepalibHbIMU
rOCYJapCTBEHHBIMU TPaXAAHCKUMHU CIYXAIUMA W 3aMEIIA0T JOJHKHOCTH
dbenepaibHOM TOCYIApCTBEHHOM TPaXXTAHCKOM CIIy)KObl, a Takke MOryT
3aMeniaTh JOJDKHOCTH, HE  SIBJSIIONIMECS JOJDKHOCTAMH  (eiepanbHOi
TrOCYJIapCTBEHHOM I'Pa’KIaHCKOM CITY>KOBI.

4.3. JlomxHOCTHBIE 00SI3aHHOCTH, MPaBa U OTBETCTBEHHOCTh PAOOTHUKOB
anmapara BepxosHoro Cyna, sBisitouuxcs penepaibHbIMU TOCYAapCTBEHHBIMU
IPOKIAHCKUMH CIYXKallUMHU, U TOPANIOK MPOXOXKIEHUS HMHU (enepaabHOi
rOCyAapCTBEHHOW T'PakKIaHCKOM CIIy*Obl YCTaHABIMBAIOTCS JIOJDKHOCTHBIMU
perimaMeHTaMM B COOTBETCTBUM C (pelepaibHBIMM 3aKOHAMH W UHBIMU
HOPMATHBHBIMH IPABOBBIMU aKTaMH O (eJepaIbHON TOCYIApCTBEHHOM CITyXkO0e€.

@denepanbHbIM TOCYAAPCTBEHHBIM TI'PAKIAHCKUM CITY’KallldM ariapara
BepxoBHoro Cyaa npHCBauMBalOTCS KIACCHBIE YHMHBI TOCYJAapCTBEHHOM
rpaxkgaHckoi ciykObl Poccuiickoii ®denepanuu U BBIIAIOTCS  CITY:KEOHbIE
yIIOCTOBEPEHUS YCTAaHOBJIIEHHOTO 00pas3iia.

JIOJDKHOCTHBIE periaamMeHTsl yTBepxkaaroTes Ilpencenarenem BepxoBHOTO
Cyma u 1o ero noOpy4eHUI0O — IIepBBIM 3amectuteneMm lIpencenarerns
Bepxosnoro Cyna u 3amecturensmu [Ipeacenarens Bepxosnoro Cyna.

4.4. IlpaBa, 00sI3aHHOCTM M OTBETCTBEHHOCTh PaOOTHHKOB ammapara
Bepxosroro Cypa, 3aMemaloOnux AOKHOCTH, HE SIBISIOIIAECS HOJLKHOCTSIMHU
dbenepanbHON TOCYAapPCTBEHHOM TpPa)XJAHCKOW CIy»KObI, YyCTaHABIMBAIOTCS
TPYJAOBBIMH JOIOBOPAaMH B COOTBETCTBUH C TPYJIOBBIM 3aKOHOIATEIHCTBOM
Pocculickon ®@enepanumu.

4.5. MatepuanbHO-TEXHUUYECKOE 00eCIeYeHHe, a TaKKe METUIIMHCKOE U
CaHATOPHO-KypOPTHOE 0OCHyXKMBaHUE paOOTHUKOB ammapara BepxoBHOro
Cyna, saBmsitouuxcst (QeaepasbHBIMU  TOCYJAPCTBEHHBIMU  T'PaXJIaHCKUMU
CILy’KalllMMH, OCYILIECTBIISIETCS] B YCTAHOBJIEHHOM TIOPSJIKE.

4.6. loxymeHntanmoHnHoe oOecrieueHue nedarenbHocTd BepxoBHoro Cyna
ocyuecTBisieTcs anmnaparoM BepxosHoro Cyna B cooTBeTcTBUU ¢ MHCTpyKIMen
1o Jienonpou3BoacTBy B BepxosHom Cyie.

Ipuaoxkenne. Cxema crTpykTypsl anmapata BepxoBHoro Cyna
Poccutickon ®@enepanumu.





